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Preface

This resource unit won prepared by the Exemplary Project

2taff nc, a guide for Career EifloraLion. It wan npecificolly

written for levels nine mnJ tcT!_ Thin ilnit in to be uned an

a source of information for olT teachers of all subjects (art

science, Enrcijnh, geopraphy, biolorw, literature, al

irebra, mathr,motics, typin7, mnoic, physical eclucation, driver

education and others),

This resource unit should be read completely by all ed-

ucational personnel involved in the career exploration ventur

prior to planning and implementing Career Exploratjon Activ-

ities

IT

within their system, school or classroom.
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A SUGGESTIVE RESOURCE UNIT

FOR

LEVELS NINE AND TEN

CAREER EXPLORATION



I. synopsis

The ninth and tenth levels of Career Exploration is

designed to give students an indepth knowledge of the char-

acteristics and functions, as well as the duties and rewards

of specific occupations within a broad spectrum of occupa-

tional clusters. Students at this age and grade level have

specific characteristics which suggest certain needs and

drives toward learning more about occupations. This would

enlighten them or help them in selecting the occupation for

which they are best suited or the occupation which interests

them the most, not only for its intrinsic worth or value,

but for self - satisfaction. Students at this level should

have the opportunity to explore their capabilities in various

areas under a wide variety of occupational situations. Stu-

dents need the opportunity for self-appraisal of their emerg-

ing potential and to analyze occupational information and date

so that they will be more knowledgeable in occupational voca-

tional decision making that will affect their future welfare.

The students need to understand the necessity of all types of

occupations and to learn the educational and occupational re-

quirements of the many different vocations within a broad

framework of the overall occupational cluster.

A growing body of literature and research indicates a

need for a revision and/or supplement of the secondary school



curriculum, since Students' interests, abilities, and needs

extend beyond those reflected in current educational practices.

ResearJi in curriculum methodolopy is moving into a now

era, with emphasis on investigating the potential in a reflec-

tive theory of self-investigation, The complex problem of

unifying theory and practice in the curriculum must be solved

in conjunction with an examination of the learning situation

as it relates to the occupstional choices of the student.

The most common characteristic of learning deficiencies

concerning students is a lack of direct or first --hand occupa-

tional experiences. Student feelings of inseenrity, coupled

with the lack of materials or simulated experiences toward

self-directed learning goals contribute to the educational

problem of not reaching all students with relevant vocational

occupational information. During recent years there has been

a remarkable growth in self-instructional occupational infor-

mation concerning vocational decisions. and other pertinent data.

Simulation kits, tapes, transparencies, cassettes and other

audio-visual aides for use at the secondary level, which will

if used properly by the classroom teacher, help the students

in making the proper choice concerning their vocational future.

Technical and scientific circumstances undoubtedly color

the internal structure of any secondary school, and. they have a

direct bearing upon the type of academic organization needed

for curriculum instruction. Pressure on high school students

for academic success has increased in response to a widening
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Te:Ain,-,1nrry snd its effect upon tbc- future [,,oncrat-ion of

students is 1-;:?in..7. concertuali7:-ed by an-inc=asir- percenta7e
of the leading educational leaders throu7hout Ame':-ica. The
nature of th vocational curriculum fsmr

should reflect these aspects based upon the studonl ficid
of interest. Ac7Idamic performance noc c3. not cllaractc,ri-e all

students who re-usonably epect Bond positions and employ-
ment in the future. C iven the proper intcrlinkn[7 between

academic subjects and vocational occupational infe=-Ii

the students will have the opportunity to explore and to
make a critical examination of his potential role in society
based upon his own personal values as an individual citizen in
a dynamic society.

II. Staff Involvement

Administrator: To implement Career Exploration effec-
tively, it must be fully endor2ed from the highest level of
school administration of the system as well as possess the
full commitment and support of the school building admini-
strator. In the leadership role, the county superintendent
has endorsed and supported fully the efforts of all persons

-3,-



involved in the. implementation of Career Education withn
the Lincoln County School `system. The school buildinf: -.7)rn-

ciT)al or administrator has an axcel1ent cyoportunty to offoct

chan7e, influonce and str,31-7than tHc.

the needs of the student._ of his: fmrLicuir:r school. His Ccrlo:1-

stration of optimism, enthusiasm, sort, and involvement
are of uttermost important as a key element in the overall
concept of Career Exploration.

Teacher: The senior high school teacher or instructor

plays a vital role in each student's maturation and skill

development. The classroom teacher must take this responsi-
bility seriously and help each student in the development of
his individual career goal. The teacher is more specialized
in regard to his particular subject area and should therefore
be more familiar with the wide range of occupations within

that particular field of study. The classroom teacher or

instructor should be cognizant that he is very influential
in the student's evaluation of a particular occupation; there-
fore, as a classroom teacher he must take extreme professional
care and jurisprudence in presenting occupational information
so that no value judgements or biases are interjected into the
learning experience.

Career Exploration is only as successful as the teacher
who is personally. motivated and involved in this approach to

relevant education. Good ideas come from the classroom teacher
who demonstrates enthusiasm and support for the total Career

Exploration concept. Without these ingredients, student
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III. St11(7!,,nt Irvolvent.

E=lcration should -provide, all students with

relevant, meanin:7,7f1 and c_ :c iti.ng learning e:mortences through

student centered activities. These activities, designed to

stimulate the student's indivi duali ty, initiative, and

curiosity, emerge in the form of vicarious, simulated, and

real-life hands-on experiences in many different ways to each

individual student.

Each student should be urged by the individual class-

room teacher to participate in each learning activity to the

maximum extent of his mental abilities and aptitudes: this

will permit him to perform as a contributing member of the

classroom and learn how to contribute as a worthwhile member

of society.

Vicarious Experiences: Each student in the classroom can

profit greatly from occupational literature, books, films,

filmstrips, and other types of learning materials. These

audio-visual materials enable the student to learn about

various occupations without actually observing or per-

forming the actual job task. These types of experiences



are valuable tools for individual or group activities and will.

serve to broaden the student occupational knowledge in areas

where it is impossible for them to gain simulated or hands-on

experiences.

Simulated Experiences: Career Simulation is an effort

to reinforce the student's interest in a porticular career

area. These experiences involving mock job situations and/or

job tasks which can be incorporated into Career Exploration

under the direction of the classroom teacher. These experi-

ences can provide the student with real stimuli in a non-

real setting, allowing each student in the classroom to be-

come mentally, physically and emotionally involved without

permanent results or a permanent decision after becoming in-

volved in only one simulated experience. While participating

in a variety of simulated experiences in different occupations,

the student will develop a basis for organizing a valuing system

for experience in which he is best suited and which he excells.

Thus the student becomes actively involvedin decision-making

concerning his potential career.

Hands-On Experiences: As the student becomes involved

in doing, rather than verbalizing, the need for a concern by

the classroom teacher about student motivation will tend to

decrease. Actual experiences in on-the-job work situations

will provide valuable criteria by which the'individual student

may evaluate his interests and abilities into actual practice.
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IV. (Thneral_Objective

To provide experiences for stmlnl in lovo]n nIne nnd ton

that will enable them to mnke renTitic ocs.cupailrnal. choices,

by grlinini7 an under of the psycholop:icni aspects of

work es it relates to their own tempc,rnment, personalities,

values, and abilities.

V. [pacific Process Oblectives

1. To inform students about occupatiorml and educa-

tional opportunities at all levels,

2. To provide students not finishing high school with

information related to the opportunity to enter

an occupational training progr:Im and/or employment.

3. To provide students wi.th knowledge in broad fields

of work which will assist the individual in making

long range vocational plans.

4. To provide "hands on" experience in various occu-

pational fields offered at the county vcicational-

technical education center.

5. To make the student aware of the continuous changes

occurring in the world of work which necessitates

continuing education or training in the various

career areas.

6. To provide the student with information concerning

other educational opportunities. (Colleges and

other post-secondary programs.)



VI. Behavioral Product Objectives

1. To inform students about occupntional rind odurn-

tional opportunities at nil lnvel withi7J Lhr no-

cupational cluster.

2. To provide the students with informnion concerning

different careers so that he/she will be able to

take purposeful steps within the occupational

clusters toward gainful employment.

3. To assist each student in comparing their own self-

evaluation with that of the employer's demand in

their pre-chosen vocation.

4. To synthesis test results to occupational choices of

the students.

5. To develop an appreciation that the nature of occupa-

tional patterns indicates job changes, retraining,

and flexibility in the world of work.

6. To become knowledgeable of the availability of the

different types of occupations as it relates to each

occupational cluster.

7. To investigate the advantages and disadvantages of

many different types of occupations before making a

tentative choice as a chosen vocation.

8. To familiarize the students with types of institutions

thatnormally provide training for his/her selected

occupation especially if it is a specialized occupation.

9. To synthesize an understanding of the need for continued

educaticn or training in the various occupational areas. :I



10. To formulate a workable criteria of the various oc-

cupations emphasi::ing the importance of training,

education and feasibility of such eMployment in the

future.

11.. To investigaL di ent types of training programs

that are available to students.

12. To help the student comprehend that "hands-on-

experiences" open the door to positions of greater

responsibility and greater wage earning power.

13. To utilize knowledge in developing competent job

interview techniques and application forms relating

to different types of occupations.

14. To stimulate awareness that the educational process

does not stop upon graduation from high school.

15. To develop a positive working experience toward

career. exploration by using practical application

of occupational methodologies either in the class-

room or laboratory setting.

VII. Teaching Strategies

1. Involve students with each occupations found in the

occupational cluster by

(a) Making a scrapbook of the occupations with-
in the occupational cluster.

(b) Developing a workable model of the occupa-
tional cluster as it relates to the indiVidual
student.

(c) Structuring a dramatization by the entire
class dealing with the occupational cluster.



2. Use a sequence of transparencies to point out major

geographic areas where occupations in the cluster are

located.

(a) Local

(b)

(c)

(d) World

Note: Different kinds of symbols should be used to
identify the different types of occupations
as they relate to the different occupational
clusters.

3.. Develop a series of occupational brochures and posters

portraying the different occupations that have been

studied within the occupational cluster.

Note: This activity could be done on an individ-
ualized basis or by students working together
in a group.

4. Construction of audio-visual aids by students which

would show occupations as they relate to the various

clusters within the occupational cluster. These aids,

would also show the skills needed to perform effectively

in the given occupation.

Note: This can be done effectively in a number. of
ways. Skills and requirements should be
stressed which are needed by the employee to
function productively in his chosen occupation.
The dignity of man regardless of his occupa-
tion should be stressed as he performs a
useful role in the overall development of the
world of work.

(a) Bulletin Boards

(b) Charts

(c) Graphs



(d Newopopem

(e PTh rn 1

(f) Posters

(g) T:Aevioion ncripts

(h) Games

(i) Tnpcs

(j) Records

(k) Comics

(1) Puzzles, etc.

5. Compare the different occupational aspects of the

world of work as they relate to the occupational

cluster in which they are studying.

(a) Economic Trends

(b) Ecology Trends

(c) Labor Trends

(d) TI'unsportation Trends

(e) Social Trends

(f) Political Trends

(g) Scientific Trends

(h) Military Trends

(i) Governmental Trends on State, National,
and World Developments

(j) Future Needs or Trends

6. Presentation of materials and information gathered

as the students studies the occupation within the

occupational cluster.



(a) Written 1Thportn

(h) F;peechen

(c) Oral Ileportr,

(d) Pnntomime

(n) Panel DLscur;:nonn

(f) Demonstrations

(r.,) Dobatos

(h) Role Playing

(i) Simulation

7. Plan field trips to various occupations that would

cover a wide range or variety of occupations within

a given cluster and/or a correlation of different

occupational clusters.

8. Invite outside speakers to come to the class to

discuss their roles or job duties that they perform

within the occupation. The outside speaker should

be one who would cover a wide spectrum within the

occupational cluster. Speakers should be able to

demonstrate the competencies needed to perform ef-

fectively within the occupation.

9. Gain broader insights on the occupations within the

clusters which would enable him to begin preparation

for the type of employment they may be considering as

a vocation.

(a) Analysis should be used extensively in
this phase of individual development.

(b) Job Interviews.

(c) Salaries

-12-
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(d) Working Condiions

(e) Advancement Procedures

(f) Growth of the company, industry, or
corporation.

(g) Security to the individual by being
in this type or OLI

(h) Locations of these types of employment.

10. Provide appropriate films, filmstrips, slides, or

movies showing different types of occupations as

they relate to the occupational cluster.

(a) Films, filmstrips, or other audio-visual
aids should be selected based on the in-
terest of the students as It relates to
the cluster being studied.

(b) Follow up study of each audio-visual aid
with the possibility of indLvidual growth
in some phase of occupational knowledge.

(c) Students should be encouraged to do in-
dividual research projects concerning
different types of occupations as they
relate to the occupational cluster.

11. Compile a questionnaire concerning the major re-

quirements of some of the different occupations as

they relate to values, characteristics and attitudes

connected with different types of careers.

Mote: Many different aspects should be considered
in the overall questionnaire of job and occu-
pational readiness.

(a) Abilities Needed

(b) Educational Training

1. Elementary
2. Secondary
3. Vocational
4. Post-secondary Technical Training
5. College
6. University



Cc) Physical Skill

1. Manual Dexterity
2. Psychomotor

(d) Mental Skills

1. Trainability
2. Communicralc7, Skills

(e) Sensory Peepti)n

(f)

(g)

1. Sight
2. Feelin:
3. Hearin)
4. Tastin:F7

Working conditions as they relate to the indi-
vidual's sua.:-..ability for a particular area of
career invclvement.

1. Inside
2. Outside
3. Physical Demands
4. Aptitude
5. Hazards

Importance of different types of occupations
as related tc the inter-dependence of nations.

1. National Priorities.
2. Self-satisfaction in the economic well-

being of the individual
3. National goals as related to the economic

well-being of the cluster.
4. The overall effects that clusters have

upon each other.

12. Describe various types of occupations as related to

the geographical location of the country.

(a) frigid Climate

(b) Not Climate

(c) Wet Climate

(d) Arid Climat



13. Stressing self-awareness al-1H. personal growth in all

students. Teachers and co liselors should collaborate

to help students begin to focus systematically and

comprehensively upon the dimensions of self-awareness

and personal growth as these affect an(, are affected

by their exposure to the concepts, ideas, practices

and realities of the world of work. These areas

shoulL be dealt with in a general fashion in the class-

room setting by the teacher and/or counselor, and in

individual sessions. Of specific importance in the

interpersonal-intrapersonal realm might be listed such

areas as:

(a) A developing and strengthened sense of the
importance of useful work in our society,
and a corresponding respuct for all those
who perform such work, as well as insight
into contemporary trends in the develop-
ment of new and innovative concepts of the
work ethic.

(b) The necessity for effective cooperation,
collaboration, and communication with others
in any meaningful human endeavor, whether
work or non-work, with partLcul.ar attention
to factors facilitating and hindering team-
work and task completion.

(c) The diverse life styles, values, and roles
associated with the many different occupa-
tions in our society, and an increased at-
bility to accept the validity of a variety
of styles without hostility and alienation:

VI:- Hands-On Activities

Hands-on activities present a positive approach of career

choice activities which indicate individual decision making

-15-



strategies that could be used. to motivate tho rIt!ident. Poronal

activities that involve the students give pnsitivo Coodbacl; con

cerning appropriate decision ma17in7 in ncennatHnal. oimItora,

hands ---on activities will pv()vido Lh si.ntk,11H 11 indepih

under standing and utiliation of the inr,m)iiim lhoy inust

have before they can make a realistic choice in any particular

occupational cluster. A systematic examination. of each activ-

ity as a purposive, goal soak i.ng, learning organism i s worth-

while to ',he students if 1 1 1 7 are to he sve(-e;;ai-u] in the world

of work.

F,tudr,ntc3 ..=,acquire value systems which inTence their choices

of occutions. When oconpational information is given to a

student, it is filtered through psychologi cal. sets, attitudes,

preconceptions, and defenses. Students in the ninth and tenth

grades have limited and questionable information about occupa-

tions and are not ready for specific vocational choices. Work

has little meaning for them and they have often developed

biases against certain occupational areas. Hands-on activities

will inculcate in the students an awareness of some of the vast

numbers of career opportunities within each occupational cluster

and will stimulate students to realize the importance of having

career goals, not only for self-realization and personal ful-

fillment, but for vocational success in any occupational field

regardless of the occupational cluster involved.



linnds-on activitLen nt tIle ninth and tonth rryrlde;1 will help

the student cope with the knowledge nvninnche of the 1nnt dcw

and to nehieve three devniopment1 tnH;n! (1) erni1117
IcnowThedrx) of socinl and phi.enT renTity, ) Lo w.

well with and in poor gronp, (3) becominp; can ilaTendent

person. in the world of work.

The role of the class .room teacher during hands-on octivi

ties includes: (1) helping each student to see himself on

worthy, (2) helping each student experience success, (3) h ip-

ing each student to understand the inner functions of the act

ivity so that it is a worthwhile learning, experience, CO h,lp-

ing each student to realize that there is dignity :in doing a

job well, (5) helping students consider and make decisions re-

garding the values of work as they interact with each other,

(6) helping each student develop an understanding of his own

talents, and (7) helping students make choices from a wide

range of occupations that are structured around each occupa-

tional cluster.

The Lincoln County Vocational Technical Center facilities

will be utilized in providing ninth and tenth level students

with hands-on experiences or activities in the following

occupational cluster areas:

Office Occupational Cluster

This would include hands-on activities in .typing, account-

ing, office practice, office machines, duplicating machines,



offset machines, copying; machine 2, mimennraph machtnes,

punch machines, cicrical and seeretariiAt Lr;ILnint;.

Transportaion_Occupstiona] r-111

Hands-on activities in ihis cluster would involvo the

students in hydraulics, noumnfics, small emine repair, and

a general overview of the combustion engine as it relates

to the general mode of transportation.

Construction Occupational Cluster

In this phase of different activities the students would

become involved in building construction and maintenance which

would include masonary, carpentry, basic electronics, general

plumbing, tile setting, and basic blueprint reading*,.

Manufacturing Occupational Cluster

Welding would permit the students in this category of

hands-on activities the opportunity to obtain the fundamentals

of gas welding, electric stick welding, oxygen acetylene cut-

ting, inert gas welding, basic blueprint reading, layout

work and fitting products together.

Industrial sewing would include an appreciation of

assembly line sewing using industrial sewing machines. Students

would receive hands-on activities with the machines in the

area of basic apparel. Other types of hands-on activities

would include fitting, basting, hemming, trimming and packing

the finished product.

key



I ()0,0up, I i nno-1

In Lhi:, 0I' nLudLnL competence bandn-nn activities,

would include 1Cledicn1 record koc;pin1;, invenioryinp: medicni

suppiies nnd equipment, tew,deratnro rendiivs, blood pressures,

porsorall cnre of o notient, i)nd rind ;inuiLnry procedures

to be unnd. on n medical nnrinn., nsni!Itnnt.

on0 Rec-pooLion Occlmotion.:q Cluster

The hotel and motel aides and monar;ement curriculum

would provide the students with hands-on activities in house-

keeping, decorating, hospitality, office procedures, safety

of guest, and other areas needed to be known in the hotel-

motel industry.

Consumer cnd Homemaking Occupational Cluster

In consumer and homemaking the students would be pro-

vided with hands-on activities as a short order cook, chef,

waiter, dishwasher, salad maker, waitress and pastry decorator.

Residential home economics would provide other hands-on acti-

vities for the students in general housekeeping, family budget

making, family cooking, menu planning, grocery selections

and basic home sewing.

Through the use of hands-on activities, the ninth and

tenth grade classroom teachers in the local secondary schools

are in the position to strike a balance between the conventional

goals of the school and the emerging vocational goals and

talents of the students. Students can enjoy learning for its

own sake; and it is in these levels that the students can



begin to make some tentative plans for the future by gaining

valuable inputs of occupational knowledge through a wide range

of hands-on activities within the cl ansrnom of the academic

school.

The secondary school curriculum can provide an inter-

linking of thee occupational clusters through the following

methods:

Marketing and Distribution Occupational Cluster

Marketing and distribution occupational hands-on activity

can be obtained for the students by allowing them to assist

in ordering school supplies for the different teachers, clubs,

office, cafeteria and other materials which would be used for

special school events. This type of hands-on.experiences could

be inter-locked into the general business class or a mathematics

class.

Other types of hands-on activities could be implemented

within the individual classroom by utilizing the facilities

of the total school plant. Some of these activites would

include such work experiences or activity as working in the

school office, book store, cafeteria, or selling tickets to

the different activities that the classes or school would

sponsor during the school term.

Marine Science Occupational Cluster

In biology class the study of fish life, algae or the

dissection of different species of fishes, toads and frogs in

relationship to various water solutions which were obtained

from local streams in the area. This type of hands-on



activity would give the students a basic: understanding of

marine science and its import upon the totni environment.

P7ri-businessnrd Natnrol rosonrren nerupotLonol Must--7

Studen-l.:; errn-ji ed

neLivities in fr.row i r. n L -; Tin Cl

of soil under controlled WHLLYP, hcsat

and food odditi, This would give the stflJents ti lin-

pr,tus vbir71 :lin7 could unr7 r.t own homes in corin7 for

tir Eerders, lawns or products that th ev may raise eil:hor

for thsir ovr1 uns or for market.

Scil, cro:. a77.d liVCOtOC resn--ch could be clone by

toso .ti.1-lerts who eithe r 1: a form or have acr---,n;-; to

a This of h d ortivi.tiea ceu]d

less Ojl e7-osion, better cre-r) r[Aation :Ind the proCuction

of 1-tter livestock throng:1 improved. feeding materials and

Diffat types of activities could be Planned in the

clar.=Dom and then carried out the students durinPclass

or =er school or on Satnr-v. Clear timber cutting procedures

could he -.ioric:erl out by the students in a Earthi3rienceClass

with the assistenne of the conT,ervatjon and forostry of

for field experiences in hands-on activities.

Many tobacco farmers in the local area would welcome the

opportunity to work with young people in letting them help in

the preparation. of tobacco for market. This typo of hands-
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on activities or n7porionnor', v;-.Tnribin trnininr: fnr those

r,tudnnLn who clror in :If-cionitnro

or n7r1bun;iimm

Thn Ti ClintAT Fpol-imnfltn] Pnrm un(lr'r

. i; of I! Vi r.r;.; :I Ti i1'c

ntiTi 7 l'77 11 le f-.1711 7,t1!,-;

Of difroT,r-rit Tomdric:Tn HC1 n u Low' .t0 :7)(N1

t7,7 rf

y.rtmt For thci! miFht bc co.iderinT7 cn-cncr

Iji sr, ri r.haF--,.- of aicuTtilro or arpi-businos,

The agrihusiner n uc'n: natural resources orenpnti.onsl

b nnhn-ocd with -lbo c;t:-Irt o vev-,Tional

Er=ri-1'2.1tu'e at t13:, stnrt of the 1,177;/71:

These classes will Eivn the stuchnI:s the opportunitc:- who .711-o

intere'3ted in. ag7icultnre or arrricultural offshoots thn

criterion for indepth study and hands-on activitioT. jp ira.ry

different areas cf agriculture or ap:ri-bnsins,

Public Service 0.7.cimational Clust

Public serviee occupations can provide for hands-on

activities for the .students which cs.).n he accomplished in any

of the social studies classes or by the studnt F,overnment or

corinil of th school. One oNomple wou]cl be the students worl.(-

ing with the law enforcemr'nt officinlr; of the area for better

protctic,n at school octiviti.cs or for mnro hip:hwav protection

and bottr.r law enforcement at school 7onns3 Yet another way

enuld be provided for 11:-nds-on activities in the public service
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1.n cc1Lnl it by 11717" 177-rsors within the rom1Init7

F!r,innr cnuld rnsilv ho

cnnil,cte;1 by stud=tc:. in a p..c ln1 ninClios or

thn7.e stl:dents doing eytensivo :In a chomi:;try elan.

Studr:nts who wi.nh for hnrids on nctivi ti en in q-leir

study hall period on part 1)11 tl)eir lunch period could work

with the hend start children who are enrolled within the

local areas. This type of activity should. provide the students

with hands--on activities end experiences in caring for younger
children.

These different suggested activities are but a few that

could be incorporated into the existing curriculum where the

students can obtain hands on activities within the public

service occupational cluster,

Fine Arts and. HumnnitiesOecunational Cluster

The fine arts and humnnities occupational cluster could

be interlocked into the curriculum through speech classes

where the students would use extemporaneous, oral interpreta-

tion, debate and modes of speeches dealing with different

occupational areas thus giving the students not only avaluable
speaking experience, but a creative one as well.
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Dramatics could he included in speech class as well as

in the span club, school nssnmblies or play productions.

These forms of hands -on nctivitic?s would provide the students

with primary knowledn or the perropoInfr art:: as Thoy -Lake

place before an audience in a real work situation.

It is entirely feasible that with the cooperation of

WMUL-TV, Channel- 33, Narsbnal University, Huntington, West

Virginia, text certain types of productions could be corre-

lated so they could be produced for educational television

showing.

Art class would be ideal for the students to learn the

different types of art expressions as the students do their

creation using the different types of medias to express their

inner self whether it be on canvas, sculpture, macrame or

free form art. School bulletin boards, murals, advertise-

ments for the school newspaper or annual are outstanding

methods for the students to obtain hands-on experiences as

artists or doing work in the creative ara area.

A student art exhibit, whether it be in the school or on

the local sidewalk, is one method the students can use. They

can use the management phase of their art experiences to gain

hands-on experiences in setting up, displaying, selling and

managing the total art exhibit.

Glee club activities or music class is ideal for the

students in becoming familiar with music not only for the

appreciation and participation but for the possibility of a

career choice later on in life. If the student or students



arc interested in t1-1-L-; typo c--.nrrrr, pnrlicipritinn

, F;r1.-Inn1 rrnn

111Er nn rictivj.tv 1 it TLI-7 ;--111;

Imuth or n:1111t of i.i !iv nrn

nny ,-,',,1 -_ activities in thi:;

cluster nr:`rt.

17-7,:nd arc' related actrities is one of the main areas

in the school who-ca the students can learn the indepth

1'.r Jr'1 :inr s of musical intrumonts and how to perform musically

u-,1(Thr different types of activities involving; such areas as

sport erents, musicals, dramatics, dances and other forms of

musical spectacles. This type of hands-on experiences for

the students who are considering some type of career in the

musical area is an asset to them in their occupational

choice.

Working in the public library and the school library

would be another way students can acquire hands-on activities

in the fine arts and humanities occupational cluster.

Foreign language classes in the local high schools can

be utilized by the students in the fine arts and humanities

occupational cluster tp gain a overview of a foreign language

or languages.

This type of comprehension could lead many students to

employment in different types of government occupations as

well as different industries.

-25-



Creative writj-n

thc

nI]rmulr1 ho encour3p:ed and nracticed

In this nrc:!a (invciiTmcieft

n irflowindp:c? of innrinlifin
cnn ri,c! (le-

vL2lopr.d. This compoy wonlA thr: ntildont in LT:1)(1:7-

on activities for mn-) y (-1-L:nt related occupations besides

the fin(' nrd itjo-; occunational cluster. In crc?n-

tive writing the E.tudr.-m-lt.-, should bo riven a free hand to

eplore and express diffc?rent writing styles and topics more

especially the se of currant interest locally, f;tate and

national. If it is nossible many of these e'cposi ti ens should

be published in the school newspaper and in the Ii.ocal new5:pPnrr.

Different Indian artifacts which can be found locally

could be studied by the students in different social studi:s

classes giving the students hands-on activities in utilizing

past civilizations as a means of bringing anthropology into

the existing curriculum. This would make the study of past

civilizations more relevant and interesting for all students,

especially for those students who may express a desire for

occupational knowledge in this area of, their learning

experiences. This area of study in the fine arts and

humanities occupational cluster is effective in bringing the

realities involved in the humanities into a classroom setting

using past civilizations of the area for the learning environ-

ment which is necessary for hands-on activities.



i7nvironmental Occupatiani Cluster

Environmental occupntions ran he interlinked into the

existing science curriculum of the recondary schools, with-

out any changes needed in thrf p;rnern1 nr Hie

total school. Nfli5o wi[hin f:(:hool

plant can be analyzed by tl students in the science cli_IL,ses,

by using scientific methods can effectively control the noise

element within the school facilities.

Ornamental horticulture is one area within the science

curriculum that the students can acquire hands-on activity.

In this area not only can the students do indepth study and

hands-on experiences but can do la.adscape and beautification

projects on the school ground, and in different community

beautification projects. This application of hands-on

activities would give the students interested in this field

of employment an incentive for learning and different types

cf occupational experiences. Hands-on activities of occupa-

tional knowledge can be accomplished in this cluster in science,

biology, earth science and physical science curriculums.

Water pollution of the local streams can be collected,

analyzed and studied by the students in chemistry class

and other science classes. This activity could lead to a

clean stream project or to a need for more pure water in our

environment.

One of the outstanding projects for any science class

would be the establishment of a wildlife and bird sanctuary



(Dri C`77.-r--r 1

.,;

s1u6v;r7 ;7 ,

,,H

dif=rs-. 7-1-1n71 fio1;1 tc ta ba

':.,1 11'7

pu"L'Iif7 t- ,ThrviClinc- the students thr_

opportuni.i:; to -01-i- tica -racinH apolications of know]ede

Fainir h7nrls-on activity area of environmenLal.

typn 077 ]lands-en oxpori CY1COe or activities

should he f.T)r the ct-.1dents i the ninth and tenth leves

in their dif-nt science cla.ss,; reFardinF,, mineral extraction.

This type of activit7 enn by field trips to

dif=r,rnt strip mins, shaft nines or v1ait11r7 a drtllinb,

sit which is 'ceirr; explored for natural gas or oil. liands-on

experiencs in th.73, drillinp; area should be obtained by field trip

vThjtatIon within th_-) local aea to a water drilTin7, site which

wcul-1 provila avatar for a local. resident. fly doing.; indepth

study and ra7Le,srch within this area of environmental control and

by a limitsd amount of hands-on activities the stndonts would

know if this area would he a tar7et for them to work toward

later e7ploliment.

Cc,mmunicatinn erri Media Oren-national Cluster

Different tr-,es of activities ;Mould be used for the students

to gain hands-on activities or experiences in the communication
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cr)uld develop:ad by th::, students end later used in the school

n,=yYc1,71p or msn77 of them c()Iild be used in the school annual.

By prc7idir-f this type of learning experiences in the journalism

laboratory the students are being provided with hands-on activity

in thra communication and media occupational cluster.

Personal Service Occupational Cluster.

Home economics classes would be ideal for students to

receive hands-on experienCes or activities in the personal

service occupational cluster. Cosmetic demonstrations could

be given by resource persons with the students practicing

cosmetic grooming on each other for different types of

events or occasions. Proper methods of manicuring could by

demonstrated to the students by a resource person and then
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jT1 nortury

wlth the loel morturnHon trN

answer the pori.od of time or Pn]"112

ensYer the door ihr,71 a f:-)milv io roceivin7 visito=. Lor711,1V

at no time is the student or students in this oroa of hands-

on acti-y-Lty to he involve(1 with the care, preparation and

presentation of the decensocL

DIJrin: the memorial services the students could help

iced, transport and set up mortuary equipment; assist with the

loading and unloading of the floral tributes, drive floral vaneL

End, if requested by the mortuary establishment, drive a Tamil

car. All of these experiences would provide the student with

the necessary activities which are needed if one is to select

this area of employment as a means of a future occupational

choice.



If it is feasible the stuc: en t conic? acenmpany an

experienced employee of the mortiviry tc,ni: in ch,c,

loading and unloading of nu invali0 aL i.i c i i n nnH

accompany them in the ambulance to on of the Lonal hosnitzils

either in Huntington, Chnrleston or I,ogan, fest

Virginia. In this respect the student would be involved

in a wido variety of hands-on activities which is needed

if the students are to b-come successful. in this area of the

personal service occupational cluster.

In summation, community resources should be utilized to

the fullat by the students in :_evels nine and ten. fly pro-

viding tha oT3nortunity for hands-on activities in all of the

fifteen occupational cluters, the students will become aware

of a variety of occupational opportunities in their prepara-

tion for job entry. The student's role in society is deter-

mined largely by his work role, thus making hands-on activities

a necssity as they prepare themselves for the world of work

by improving their own competencies to the limit of their

abilities and interests.

During the summer the Lincoln County Vocational-Technical

Center facilities will be utilized to provide more indepth

opportunity for the ninth and tenth level students. This will

broaden their range of vocational experiences by increasing

the time spent through actual hands-on activity experiences.

Mot only are the students receiving hands-on activities and

experiences in actual employment environments and situations
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nn 1;)ow to

17,c.rform diffc'rcnt nc-rtL-)= occunationcl clustcr.

In nnThr tc) fHn7 n1 c1=7os in incluntrial tcchnol

(-Tv' L-.Incl to fncili c in ccrr expThration, simulation

i7 nozfic-i for z,:11

The pr.o7;le7 of clr;:7 L'-:n. :udonts to consider vocational

e(lucation-1 oppm7turtti,:'51 unlimited t1rouf71i the use of

imul7-:..tirm within thi ln.m. Simulation will help -Lilo

students in their edi:Lostinsl and vocational plannin: intarost

them in the orientation of training opportunities, anc: motivate

them to soel- inforrn'Ition and pug furthor trainint,, at hither

grade levels. At this gracl.e level the student has made or

will soon make an occupational choice. They usually make it

without enough understanding of the prerequisites of the

occupation. The student's choice may be made in response to

current interests, to parental influence, or for other reasons

that will cause him to lack success in selecting his occupational

goal.

Simulation will help overcome this barrier by helping the

student assess his abilities and interest as he performs dif-

ferent roles within different clusters. The careers for which

the student is best fitted would be partially determined by

his successful achievement during his role in simulation.

Simulation will assist the student in: (1) discovering

and understanding economic processes related to work, (2)
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ri,=.171-T in tbr-ir chosen e r-ni )rnfli° 1(4 ) ,....

str3nding t1-1, conce -flt, of :m, the human sati:-Ycnc-H, .1,-,

in work; (2) develop 1-.)c. ' attitudes toward wo . .'oc. -,-,:.

as a whole; (3) to un:.H-1-:- the economics cl o

work; CO to develoo )ackEround. of 17nowlo0:7c, and under-

standing of the oco11pstior,n1 clusters; (-,) become am'e of

their occupational talents a i capitali7.e on them three- sim-

ulated and vicarious e:qperences; and (6) increase their abil-

ity to eualuate their ol,n tut ?re vocational choices.

The teacher should t-she into consideration the student's

perception of himself and the image of the person he would

like to become as he moves through a logical sequence of sm-

ulation exercises by instilling within each student a desir-

able attitude toward the world of work and the dignity of man

as they perform a. useful service to mankind.

Well planned projects usinfr, simulation will give the stu-

dents a means for self-exploration. Involvement by the student



will give him/her the opportunity to assess their abilities,

determine their self-concept, and to prepare for initial entry

employment. Simulation affords many opportunities for

;:tressing the importance of personal appearance, developing

responsibility, and bringing a student up to employability.

Activities utilizing simulation must be flexible enough

to satisfy every student's nceds. Planned activities using

Pimulatien will: (1) improve self-confidence, (2) provide

a wide range of career experiences, and (3) develop a desir-

able approach to the process of career choices and simulated

work experiences.

Simulation presents the complex realities of contemporary

interactive processes by motivating students using relevant

and realistic problems and inducing more efficient and active

comprehension of information. Through the use of simulation

students will learn to see the interrelationship of their

decisions and how they affect later educational and occupational

opportunities which are needed by individuals with varying sets

of personal characteristics to promote a better understanding

of self and their interpersonal relationships with others.

Through simulation the student will experience decision

making within the constraints or work structure of particular

occupations. For simulation to have a value in developing

vocational knowledge, the decision making must be structured

around a model of real life vocational occupations. The aim

of a simulated experience is to help the student clarify his
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own values pm7tillent to the real. world of work and to concep-

tualize kin(]s of dcoinionr: to be made while performiup: rirl

r)ccupatinn.

flimulotioll when ilf-le(1 nn r]cw;nroom Terlrnin r-wtivity

will Fro-yid:1Q fuLure filetual

rrnd. to nomhar:l (: i vr. dHeurer,s by th:- students. Simulatjon

in tb:: L:1-; l i uti by -iilitnrv, by indmtry, and by

antinta Simul:ltion within the cL7Issroom is a re-

c.7nt jnnr, t.clonictu 1 that cmi be used by the classroom

teacher to emnhasi zc specific bhaviors :in an occupational

frnmeorfr.

Throlirh the use of simulation within the classroom,

educators have discovered the improvement of problem-solving

communication, and on interdisciplinary integration rarely

achieved elsewhere.

P/Ithodc, of Instruction
.....

Although Career Exploration instruction correlated into

the existing curriculum has been considered a relatively new

area of vocational education in comparison with instruction

i-, such areas as vocational home economics and vocational

agriculture, the attainment of desirable instruction results

is not a simple matter. Decisions concerning the kinds of

instructional methodologies to be used should be based on:

(1) factors conditioning ability; (2) roles of direct in-

structional and incidental learning; (3) different modes

and/or types of presentation; (4) the role of intensified

skill training in correlation with the other-disciplines;
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1-r)on intensified tr;:ining in Career IT,ploration.

X17. 1 1r,Si end Ewlufition

The use of diagnosis and evaluation to motivate and guide

the lecrnr in intensified training should be used to provide

valuable information for accomplishing individual differences

and/or occupational choices within the classroom. Two other

valid functions of diagnosis and evaluation for the classroom

teacher are (1) for comparing,: individual and class achieve-

ment and; (2) as a dependent variable of individual compre-

hension as it relates to Career Rxploration.

The use of proper diagnosis and evaluation should pro-

vide the classroom teacher as well as the guidance counselor

the following career information: (1) students' knowledge

of education required to enter their chosen vocation and/or
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that tliey r-c):,nr-1 to finfill in their chosen occupation;

(6) students' knowledm:., concerning skills needed to function

in their chosen. occupation c;; end (7) the appropriateness of

the currLculum choice made in correspondence with the ff)n-l.s

the student has selected. for lator attainment whether it be

in the academic or vocational arons.

XIII. Academic and Vocational Preference
. _ .

There is no set pattern for defining either academic and/

or vocational interest, since there are a number of different

purposes for which the term is employed. When considering

students and their education, academic and vocational choices

are viewed as the two most important preference areas. Most

of the recent research which has contributed to the understand-

ing of students' interests and preferences has focused on these

two major topics. Research in recent years has indicated that

the development of vocational selections either good or bad

by the secondary students and the rationale of decisions un-

derlying their academic and/or vocational choice are valid and

predictive cf their future occupational employment.



XIV. Desirable Attitude

The development and maintenance of desirable attitudes to-

ward the world of work could. be accomplished by: (1) showing

the students, that the shills learned while in high school are

those most likely to be needed by him in the future; (2) pro-

viding the student with a definite and efficient reason for

learning; (3) emphasizing individual and class progress; and

(4) encouraging members of the class the spirit of mutual

pride and cooperation in their achievement.

XV. Criteria For Occupational Selection

The criteria for occupational selection should be based

primarily upon various elements of social utility at those

grade levels: (1) frequency of the occupation; (2) diffi-

culty of the occupation; (3) geographic spread of the occu-

pation; (4) spread among the various occupational clusters;

(5) social acceptability of the occupation; and (6) crucial-

ity of the occupation. In career education,the wide range

in student occupational knowledge differs greatly with the

variability in the socio-economic levels and in the experimental

background.

Once the criteria for occupational selection has been

established, the critical question is what specific occupational

cluster and/or what skills should be studied during the intensi-

fied training sessions. When the decision has been made concern-

ing which occupational cluster is to be studied in conjunction

with the particular course work, the next step is to decide at

which area or level the skill developments are to be studied.
-1



major f;)ctnrs which should be of pri mnry importnnce nre:

(1 ) frequency of occiirrne in student :;olectThn; (p) permnn-

c.neo of vsilue for -L11 r;tudent's future occupntinnn1 usne; ( )

difficulty of the occupational skill in relationship to ice

student's maturation; and (4) the extent to which occupational

skill development and/or intensified skill development should

be correlated to some common community and/or area occupational

employment.

XVI. Skills and Knowled.s

A persistent issue in the field of secondary education

especially in the ninth and tenth levels is a growing concern

for appropriate skills and knowledge needed to succeed in the

world of work. The most obvious weakness is in social class

cleavages, obsolescence of skills taught, and the early career

decisions which have been forced upon the student at an earlier

age without any prior knowledge or understanding and/or prereq-

uisites of the different occupations from an occupational voca-

tional standpoint. The major and chronic problem which confronts

all people who are concerned with students at this grade level

are the goals to be obtained by all students who are enrolled

in either the ninth or tenth levels.

Based upon available evidence, skills and knowledge at

these grade levels should encompass four major curricular de-

cisions which are needed to be recognized and understood by each

student as to: (1) What skills and knowledge does one need

to know and/or understand about a particular occupation? (2)

How many clusters should be studied and at what rate they
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sholOd. be studied? (3) 2honla particular emphasis be placed

upon one or more clusters? (/0 How much time should be al-

lottr-d to vocational studies or intensified training? The ul-

tjlwd-.0 roal in occupationli .vo::Jton;IT tr:lining is to enable

each. student to have a worlmbln and salable knowledge of a

spocific vocational skill wilich would enable them to succeed

in the world of work

Eryond. P. central core of high-frequency occupations, it

is impossible to prdict with confidence the range of skills

pnd knowledge any p.1.1-ticulnr student will need to know during

his occupational career. Decisions must be made concerning

the cric,,ri to be used in selecting occupations for inten-

sified oocuptional training in the curriculum. These de-

cisions must take into consideration the student and their

adult roles in chosen occupational areas,

XVII. Ti e Allotment

Time allotment per se is relatively meaningless in Career

Exploration for the individual student or students unless the

instrutor considers such other elements as: (1) the number,

and difficulty of the occupational skill being studied; (2)

student aptitudes and abilities; (3) the dri_vo and adroit-

ness with which both the classroom teacher and the student en-

ge7,e in the learning process; (4) the amount and quality of

in in other discipline areas that pertains to skill

develnpment; and (5) the efficiency of the methods and pro-

cedures being used.
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and/or ffride level: (2) inLerdepartmentel conferences between
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Americrin atudien, Enr,JLnh, acionec, math, biology, algebra,

typing and related courFma, are areafl which can easily be adapted

to the study of occupation. Other subject areas such as music,

phyr;ical education, and home economics can also be used effec-

tively. Occupations should be studied as a part of each sub-

ject matter area. The language arts program could easily

include oral and written reports, role playing, interviews,

stories, poems, riddles, and letter writing. Math and algebra

should include the relationship to the worker and to the com-

putation skills that they must have in order to obtain, perform,

and function in the world of work. Art can be related to the

workers in terms of drawing, painting, molding, lettering, etc.,

skills needed to obtain, perform and function effectively in

many occupations.

Science and biology can be adapted to show the skills

needed to perform successfully in technical and related occu-

pations. Besides the suggestive methodologies, other per-

tinent or valuable information may he used by the students to

gain deeper and more meaningful insights into the world of

work and the dignity of man. The effective and conscientious

classroom teacher, by using games, simulation, songs, stories,

video tapes and other visual and graphic aids and the infor-

mation derived from different field trips can increase'the

F



tudent's critical awareness of the role that they must per-

form to be effective cithens of ()lir dynamic: society in iho

wet id of work.

I;ole playing the different activities at these grade

levels is an excellent way for the classroom teacher to gain

vniu7-.L1.e outputs of student behavior in any learning situation.

Rcle.playing helps the students internali2e work values into

Thes activities are essentially an occupational

preparation, job placement, and job success steps. Role

playing may consist of all these activities and procedures re-

qured. of sn individual who is proficient in vocational. skills.

Corration should be anproached in terms of what has

taken place in the cluster being studied at that particular

tire, Students should be able to relate what they have studied

duxing t";ya phase that they are considering at that time. There-

fore, &valuation can consist of self - appraisal by each student

-whae the teachers may use evaluation tools to determine the

da7ree to which the students have attained the expected compe-

tencies during the course of studying the occupational cluster.

The success of the student is measured by his understandings,

attitudes, appreciations and skills acquired and displayed

durd-0 r the unit. By doing this, each student has demonstrated

his comp, trmcies within the occupational cluster. The end

prdur)t of the unit should be the individnal's internalization

of his own worth as a productive member of society.

As America progresses in technology and students are

better educated to their surrounding environment, they will



automatically challenge the relationship of the school curric-

ulum to their predicted social and work roles. Natural re-

lationships between basic skills and effective, satisfying

.work performances can be identified for the students in all

subjects of the high school curriculum. A variety of methods

and procedures must be used for integrating work skills into

the existing curriculum.

XIX. Guided Study in Career Exploration

Thera is a growing realization among educational leaders

that assigning certain work failed to result in a satisfactory

occupational learning experience for many students. The main

reasons for this could be due to the lack of study facilities

in the home or from a lack or proper direction on the part of

the classroom teacher. All too frequently, guided study on

the part of the student has degenerated into mere collection

of students into a study hall in which the primary role of the

teacher is keeping order rather than providing valid pro-

fessional career assistance to the students. The advent of

new educational technology, with a strong emphasis upon in-

dividualized prescribed instruction blending the academic and

vocational curriculum into a single component should be studied

in developing training strategies in Career Exploration.

XX. Evaluation Techniques

Evaluation within-the occupational cluster should be

a continuous process in welch the students interlink work

values into their personal value systems. The classroom

teacher can use several reliable methods to gain deepe'r



Intn whnt thn individunl student thinks nhout hnth

himfInif and nhouL work A/Awf: foric his sneinl nritrrin.

Work willins should 11-- r.,1,:v:flio,! congoninT mo;ininr in

lir' ,:t110 nt7, tot-1. pr:Inn I] 'f1;1; r:w1tc:m, nQlud.-A An ihn

r;rr? tal of th,).:---! nc:tL/LL:[; nncl procodurors dolrnod

tn tim student[; tim peronal moaning and vflrlous

frv47-L 77crck mad -Lion thlt it sustains for thin',

process of ov:Ilmo,tion wiTT be an ongoing activit,

which only the clas7rocm tr,arbr con direct. The three

17,:1!:ic criteria for e.n effective evoluation of n*udent in-

nh;uld be dentnred around:

(1) Strtur.7-4 nocupt-i nnnl. clusters or job

families discused or studied in a class-

room setting.

(2) Instruments yielding quantitative and/or

qualitative measures of cognitive, psychomotor

and affective characteristics of occupational

clusters of job families.

(3) Instruments returning comparative profiles

of students who are involved in the explor-

ation facets of occupational clusters.

All data compiled from student activities will be used at

the teachers discretion to provide information related to

the validity of learning inputs into the world of work areas.

XXI. Methods of Evaluation

1. The observation of pupil participation in group

discussion related to career orientation or to the
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clusters being discussed.

2. Obr:,)rvntion of pupa participation in activition

such an:

A. Materials brour*i; to Ciann from outnide :;ources

B. Role playing situatLonn

C. Oral questioninp; and answering questions

D. Group diseus:-73ion.9

E. Occupational debqtes

F. Pupil in intarorative exercises

G. Anecdotal records

H. Work samples of the students

3. Comparative Analysis of:

A. Responsibilities students had when school started

or starting of an occupational cluster.

B. Responsibilities students now perform effectively

at the closing of the school term or at the clos-

ing of an occupational cluster.

C. Occupations that students can now observe.

D. Occupations that students can now perform within

a given occupational cluster.

E. Pre and post testing.

4. A. Maturation level of the student at the beginning

of the school term in terms of career orientation

and development of positive attitudes toward the

world of work.

B. Attitude and development changes in each student

recognized as they evolve toward their unique
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ir, llobbi en would lie bol.pful.
fc to h i.n onterinr: this occup:I.Lion?

5. Vhat special slii117, are required by the employee ln

r,n':7r1.ng this occupntion?

are the Terral requirements that must be fulfilled

before nn employee can be hired for this occupation?

7. What tools, criuipment, and supplies must be furnished

by the employee in this occupation?

8. What kinds of educational and/or vocational training

must he taken by the employee to meet the employer

standards or certification?

9. How long does it t:.-ke and what does it include to

meet employer standards or certification in this

occupation?

10. If this is a union position, what would be the re-

quirements that you as an employee must meet before

you can join or belong to the union?

11. What provisions are made by the employer for on the

job training for the employee?
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12. What type of occupational experience if any must an

employee have before he/11,-) can enter thin occupnljori

or profession?

13. In this position, con nn emplc-ne advance and if so,

how fnr?

14. In preparing for this position as an employee, what

relatod positions would you be preparing for?

15. WiTit are the average yearly earnings for a beginning

employee in this occupation?

16. What are the geographic locations of this particular

employment?

17. What are the main advantages and disadvantages of this

particular occupation?

18. Are fringe benefits provided for the employee by the

employer in t'As occupation? If so, are they adequate

and what are they?

19. In this occupation is the employee assured of steady

work or is it a seasonal or irregular occupation?

20. In this occupation, is the employee exposed to occu-

pational hazards and diseases contributed to the dif-

ferent occupations? If so, what are the hazards and

diseases?

21. Why do you as a prospective employee believe that

this particular occupation would be suited for you?

22. Why do you as a prospective employee believe that. this

particular occupation would not be suited for you?
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O thfz; p=irticulzAr occup-.tion require any of

prar;c:dinz? If so, 14)-1 Ivould it be hard for

you to fulfill?

29. In tbo smlary in this particuThr occupation 11:7%.sod

upon inr;entiva or writ pn.y? If so, what would ynu

,,7,c.15ct',-)d to do bfro y..:11 could roceilr) a :a1 any
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to 7/11. tIa iui)S a propoctivo employeo?



bnnnf: nomminn involved dm this occupation?

If no, bow 11, nlhf . rnnolvo 1.1;?

). In iJ in orcno;lijon yiii l!prvinod by °thorn or

f;cAl dir3nt,J?

Ilb:11-; rcantiouralip i.n tbi.s occupation have to other

or;clip-tiun?

35. What worthyhile contributions could I make as an

emplr,yee in this parbicular occupation?

36. Can I function as an individual in this occupation?

37. How are promotions based within this occupation and

what are the promotional opportunities for this par-

ticular occupation?

38. Describe the main functions of this occupation?

39. In your indepth study of this particular occupation

what resources did you find most helpful in reveal-

ing information which helped you concerning your

decision involving this occupation?

40. What specific educational courses should I as a pro-

spective employee for this occupation concentrate

upon?
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XXIII. Cw0.11-0,--atInn:!] Toform-Liorly

n nal: ii !
Job Title

(Wricr Titles Used F,111ZIM

un
-r.-.' Folic-Lion of LL1 11-1

fThimy MLnimum Mnximon

Commission

Working Hours: Av:?rnrce pc: wr,-17 From To

Numbar of ili rht Shift Work

Gv=time Nvr Soldom FL-ociuc-at

Ell Junior

S;nicr College

Post Technical

Other

Job E:Trroir_nor3: Pfcvion.-; Roquirod? Yos No

Ar:captable Typo and Length

Pc:fions Jobs Normally Hold

T!oos GI P,',:m-)tinns

Pl-cmntiori-1 -,ort,urlities

Fringe a-inefits:- Hospitalitic.u? Yaq No

Anociwt-, Yof, No

Plid VacatLon?

Sick I. ivo?

L.I If N1 Yor-, NC)

No

No

],if No

flatirt

-111.ecntiva Pay? Y09_, No



Supervision: Supervision of other employees

Supervir;c,d

Self-Pirect(%0

Erinipment: Conoral. (ww)

Special. (Nnml)

Compnny Furnish? YJ5 No

You PR Y3 t3 No

Company -.Lay for your Equipment and MJterials?

Yes No

On The Job Training; Length of Time?

Shills Taught?

Trnmforable to Another Position?

Yen No

Relationchin to other orcupations:

Uitnin the orr,'%1Iiinli? Yr,s No

Ciut-ide the or!7--initiol? Ye 2 No

Technic.:1 KnowlcOg: Seldom Often Freouent
Other of Knwl;:iirs(- N-)eded to Perform Effectively With-
in This Particular

Or;e1IL:2tion: (Name)

Basic Skills Needed in This Occupation.: (Name)

Can I Function as an Trldiviclual in This Occupation: (Describe)



Whflt worlhvhile contributiorm can I make in this organi7ation

nn an in(lividlini? (1-Inri1is)
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XXIV. personality Profile

Each individual knows himself hotter than anyone else.

In order to obtain a personality profile of yourself and Lo

understand yourself better as to your own otrengths and weak-

nesses, be completely fair as you check each question. Then

after you have completed thc checklist study it to see where

and vhat you can do as an individual to improve yourself as

you prepare for some type of gainful employment.

1.

2.

3.

4.

5.

Cheerful

Sad

Friendly

Pleasant

Sincere

Never Saldom Usually Sometimes Always

VW.

6. Persistent

7. Alert

8. Tactful

9. Punctual

10. Neat

11. Cooperative ..11V
12. Argumentative

13. Courteous

14. Honest

15. Self-Controlled

16. Thorough

17. Sympathetic

18. Reliable
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5. Uf:n corrent ura=nr oo do no cimrm70 thc, interview

lAth sloi c.)y, ci.T)rr=ion.7..

6. vr.lur bel=ic-c thinP;s about you that

you a ;:rc--.7tIre enpleyc,c, con not put into

So t,"=t vflu ioo r;ood rrinnors and ar ccir-t-

ecus at all

7. Do not smc--e or h7ivo chewing tobacco r yo mouth

durn7 an inier-vi,

8. Do not have chewing gum in your mouth during

personal interview.

9. Be prepared to take a performance test if you are

applying for a job involving skills.

10. Above all, do not argue with any type of response

the interviewer may make during the interview.

This may be a technique to see how much tact or

your ability to handle difficult situations.

C. Typical interview questions which the interviewee can

expect to be E:sked by the interviewer are:

1. What are your future occupational plans?

2. How do you spend most of your spare time?
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3. In what type of position are you most iY1--Jerested?

4. What qualifications do you have that sk you

hove that you 11 .27-ssful J L nruu.

5. Car. ym forgc sTart from

scratch?

6. What made you believe that you might like to work for

this organization?

7. What extracurricular activities did you participate

in while you were in school?

8. How do you feel about your family and friends?

9. How interested are you in sports?

10. Do you prefer any specific geographic location? Why?

11. How did you rank in your graduating class in high

school? In vocational-tech:heal school? college?

or other types of schools?

12. Can you take instructions without having your feel-

ings upset?

13. What kind of boss or supervisor do you prefer?

14. How much money do you hope to be earning per year

by the time you are thirty-five?

15. What interests you about our particular products or

our types of services?

16. Do you live with your parents? Which of your parents

has had the most profound influence on you?

17. Why do you think you would like the particular job

you are applying for?

18. What is your parent's occupation?



19. How did teachers treat you in school?

20. an yen get reconnclations from reliable peonle?

21. ''=-17 re about you:' home life.

22. Y1-.at tvoe of occations do our best frions have?

23. to you prefer wor-1:in with others or by you-self?

24. __re you looking for a permanent or temporary employment:

25. Do you have any debts?

26. Have you saved any money?

27. Do you demand attention?

28. How do you usually spend Sunday?

29. What do you know about opportunities in the area

in which you are trained or qualified?

30. What types of books have you read lately?

31, Wlyt type of peo:DLe ,seem to ,:et on your nerves?

32. at are your special aptitudes or abilities?

33. Do you like to travel?

34. To what extent do you use liquor?

35. How do you feel about overtime work?

36. Will you work on Sundays?

37. Are you interested, in research?

38. What are the disadvantages of your chosen vocation?

39. Do you enjoy sports as a participant and as an

observer?

40. Have you had any serious illness or injury?

41. Will you define cooperation?

42. Do you like routine work?

43. Do jou believe you have done the best scholastic

work of which you are capable?
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44. Have you ever had any difficulty getting along with

fellow students and faculty members?

45. -.:]-1a, t cize ci ty do you prefer live inT

46. Have you ever been arrested?

47. -hat are your major weaknesses?

48. that are your major strengths?

49. What are your ideas on salary?

D. Why interviewees fail to sell themselves during the inter-

view are:

1. Too interested or eager in the starting salary.

2. Too uncertain on wants in starting a new job.

3. Too uncertain on long-range goals.

4. Failure to investigate the company or organisation

before the interview.

5. Poor expression both orally and written.

6. Inability to have faith in themself.

7. Too much expected from the organization too fast.

8. Too much emphasis placed on security as compared to

future opportunity.

E. Why interviewees are frequently rejected for employment:

1. Poor personal appearance

2. Overbearing--Know it all

3. Lack of personal vitality

4. Lack of tact

5. Lack of mental and social maturity

6. Lack of courtesy--Ill mannered

7. Marked dislike for school or former types of work



8. IT7nw.illing to start at the bottom and work way to

the to-o

Tail-,=e to 7-,articLoate in activities

10. Poor scholastic record

11. Limp, fishy hand-shake

12. Indecision

13. Cynical

14. Low moral standards

15. Lazy

16. Asks no questions about the employment

17. Narrow interest

18. Prejudice

19. Lack of knowledge in the field in which they have

specialized in

20. No personal interest in the organization

21. Sloppy or messy application blank

22. Parents with whom interviewee lives make their decisions.

23. No interest in community activities

24. Late to interview without good reason

25. Unwillingness of interviewee to go where we send him

26. Inability to express himself clearly

27. Lack of occupational goal--poor planning

28. Little sense of humor

29. Radical ideas

30. Lack of vitality

1Exerpts for Section XXV Interview Techniques, were inspired
by How To Find and Apply For A Job. South Western Publishing
Company, 1960.



XXVI. Personal Inventory

John Doe

August 10, 1972

I. Personal Data

Name
Telephone

Address
Social Security

Zip

Date of Birth--Year
Month Day Age

Place of Birth

Present Height

Physical Handicaps

Days Ill During Past Year

Nature of Illness

Present Weight

Father's Full Name

Mother's Full Name (Maiden Name Included)

Father's Age
Mother's Age

Number of Brothers
NUtber of Sisters

Occupations of Brothers and Sisters

Father's Occupation

Mother's Occupation

Father's Education

Mother's Education

Your Marital Status



Hobbies

Newspaper Read Regularly

Magazines read Regularly

Smoke---(Yes) (No) Drink Alcoholic Liquors--(Yes)

(No) (Moderately) (Socially)

Church Affiliation -(Yes) (No)

Giw'ch Name

i. u.2ch Pastor

Personal Assets

Personal Hindrances

Ambition

High School

Address

Graduated

Date Graduated

Rank in Class

II. Education

(Yes) (No)



If you did not graduate from high school explain why.

Course Taken
With Major Emphasis_

Subjects Studied

Subject in which poorest work was done

Subject in which best work was done

Honors

Student activities while in high school

Skills

III. Experience
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1. Name

IV. References

Position

Address

2. Name

Position

Address

3. Name

Position

Address

4. Name

Position

Address

5. Name

Position

Address



XXVII. Letter of Application

000 Main Street
Hamlin, West Virginia 25523
August 10, 1972

Mr. J. J. Doe, Personnel Director
John Doe Company
1088 Washington Avenue
Anywhere, State 00000

Dear Mr. Doe:

I.am interested in the possibility of obtaining a positionwith John Doe,Company. Because of my special vocational high
school and work experience, I believe that I have the abilityto fill the position of secretary for which you advertised in
yesterday's News Bulletin.

You will note on the resume sheet that my grades were
above average at the Lincoln County Vocational-Technical Center,
and I also worked part-tifie as a general clerk at the any place
of anywhere. The office fianager has given me permission to use
her name as a reference. She and the others I have included onthe data sheet will be glad to help you judge my activities and
.personality if you wish to contact them.

I shall appreciate a personal interview to talk with you
further about my. qualifictions.

Sincerely yours,

Iwanta Goodjob



Resume

Resume

Iwanta Goodjoh

August 10, 1972

Personal Data

Age:
Height:
Date of Birth:
Weight:

Education:

Health Status:
Telephone:
Marital Status:
Address:

Experience:

References (By Permission



XXVIII. Employment Jlpplication

APPLICATIW FOR EN,LOYMENT

(Applicants sitoald k:oliipletc tit thoir hani using pencil or pen)

teat.
into

treet Address

ty Zone St ate

[AildtessCa.,e of an Emergency Notify

ate of Birth

...ny defects in sight,
hearing, or sN:::t-li?

I.

ilow much rune have you lost thio.01
illness to the past tv,0 ..,,.--.tis?

Photie Number

Social Security Numhei

fl'hone Nuinl

1

Akw

1

1 I le ight INeight type \Yolk ti.

I1 _

Nature of
inii..:SS

ve names of any members in our
organiLaion with whom you arc acquainted

.

re you related to
any of these people?

If so,
to whom?

:amid status No. of minor
Children

f married, is your
sr,ouse working?

If so,
where?

-10 you live with parents? ( ) Board? (

Make and model of car owned

Other dc pendent s Who lei-erred you to
tus for employmekt?

Do you have any other
source of income?

Rent? ( ) (emu ho:ae? ( ) F.Ithers
occupation

nsurance carried
jfe (arm.)

,rave you ever served in the
United States Armed Forces?

Car Liability (ann.) Health & Accident (Type)

Rank and branch
of service

Date of induction

-)ate of
discharge

Aire you now
employed?

Type of
discharge

Primary service
duties

If so,
where?

EDIX'A FION

High School attended rCity & State

Business School attended City & State

College or University
attended

City S4. State

I3usiness subjects studied
while in school

1-11G1 SCHOOL
BUSINESS Ot_if.GE
COLLEGE

Year
(;raduated

Number or ni
arteridei

Year ee

ei.aduated

Are you studying now? If so, what? Where?

Other special training System of shorthand studied

In the space to the right indicate your
present speed in shorthand.and
typing, if you have these skills.

Place an (X) after the office machines
you can operate.

Shorthand
Billire Machine
Addressomaph

Verifier
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Tti ping Dictaphone
liookkeeptu Machine Mirneoiraph
Calculat or
'Key

PBX 11...aid
ey Pi

OtherItitriabidator



EXPERIENCE AND. REFERENCES
Experience & Ie crences ( Show List j

Ffoln TO
PL:f 10 d-.------.....

-

N;W1C Of C(;).:.)):AlY CitY & Slate
PCi SO11 10 W/1011

yok, icp.o.1...1Yrs.
- _

Mos. ..........___ . ._ _____

_

am:loess l'Aperience and References ( Continued )

GIVE TITLE AND NATURE OF YOUR WORK MuithIy Why did you lelvc?

ter References: Do not refer to previous crnpioyers or 1.c.latives,

NAME Al )DRESS OCCUPATION

Signature of Applicant



Form II

APPLTC:t-T011 POR EMPLOYWNT

MONTIi DAY YEA!

171VST NAME M DIDLE INITIAL 1,A:-: l' !'IA .1.1 l''.

'o.5ition desired ----- Salary expecied
Then available ________ l'reviouly A pplicd for li.ovlc here? Yes__ No..
'reviously employed by us? Yes__ No...... Funily or friend:, employed by us? -Vol. _ No _.

ow or by whom referred to us?
our acicires

_
NUM P CH S1 REE'r ('i TV i',t11-1 2D} f:ofii:

f..ov: long at above address? _ .._ Telephone No. _______.

ate of birth _ ._ ._ _ _ _ _ Social ..'let'urity No. _.
MONTH DAY YP.:k.:?.

`.S. citizen? Yes____ No__ If not, visa typo and number __
'arital status: Married__ S:parated_ 'Divorced__
o. of dependents Relationship(;;)
1 emergency, notify

NAME ADDRESS

ny physical defects? lot duo to illness in last 3 yeArs
re you now under a doctor's care? Yes_ No_ If Yes, explain
as your salary ever been attached or garnisheed? Yes No __. If Yes, explain

Children's wet;

-----_

TELEPHONE REL A TIONSI1 I I'

"ere you ever arrested (other than traffic)? Yes-- No-- If Yes, outcome of arrest
'ping speed Steno Other skills

EDUCATION

NAME OF SCHOOL ADDRESS ON FULL)
GII SCHOOLS)

1

I TYPE OF I MAJOR
DATES 1 CRADUATE? 1 DEGIIEE OR. , SUBJECT

FR.0 Ni TO YES N') ' DI NA) ii..I A. FIELD

iLLEGE (S)

'HER

1
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Did you ever :;erve in the U.S. n.mled forcos?

FROM co BRAi ;'i it A 11:1 NI A In; 1)1'V

'..eketive Scrvic.2. classification 1:0;;crve s1;lins

P T, 0 "T '!\ : ri'

'Iense list pre;ent; or most recent position tn.:it.;
M ();. (..(J IA pi, :I C Oi;A ilZATIoN

kl;DRI3S;-;

Y

IRE:S

TV pi: AM;t

YollR NI) 1)(1'1'11

%1 VI.. ilk). '16.

NA REA.:.(1N Eolt 1,EAVI?4(;

111.1S RI tON!.:

oF et, lerpANY Olt 01:GArliZATIoN
I Yor.lc rtTu: AND 1,131.1i.NFicom /

r.f 0, 'YR. Mo. YR.

STATE

;7! uF111.12HZESS Ilt.TSINESs PHONE

NAME OF COMPANY OR ORGANIZATION

\DDRESS

;ITY STATE

ivpE OF BUSINES,

FOR. (.P.,k1.1 NG

rpo
_

TITLE AND DUTESIFizom
-MO. YR.

SUPERVISOR'S NAME

T3111NES PHONE

ltEAsON FOR LEAVING

SIC NATURE



XXIX. Field Trips

Students in the ninth and tenth levels are anxious to

explore i:he different types of occupations and the different

types of positions that show promise of a future employment

for them. They are curious at this age level, not only about

different occupations, but, about the need for concrete plann-

ing concerning their future welfare in the occupational world.

Field trips to an occupational concern presents a first hand

opportunity for the students to react and interreact to real

work situations. Field trips provide opportunities to observe

the occupational market place of elftployee-employer and to

speculate the fulfillment of roles in providing goods and

services to mankind.

The importance of career exploration cannot be over em-

phasized in the ninth and tenth levels, since each student

must have a foundation for success in their chosen occupation.

Field trips are an asset to the students in positive occu-

pational foundations providing a stepping stone for later

development in their occupational activities.

The occupational site should be discussed before hand

and, if possible, audio-visual aids explored giving some ac-

curate background knowledge about the operations that are per-

formed. Different types of employees that they may encounter

should be described so that the students will have some know-

ledge about the operations, responsibilities, and activities

of personnel in the establishment to be visited.



While on the actual field trip, students should be

given an opportunity to examine, question, and explore the

facilities and work opportunities that exist within that

particular situation. This will reinforce positive atti-

tudes for some of the students about these particular occu-

pations. For others it will reinforce their attitudes that

they are not suited for these types of occupations, sug-

gesting that they might find a higher level of satisfaction

in some other type of employment.

Discussing and explaining different types of occupations

or career opportunities within the classroom setting will be

a prime source of information to the student, but on-the-spot

observation of an occupation shows promise of more relevant

information.

Prior to a field trip, the students should have a clear

un.derstanding of why they are taking the trip. This usually

serves to thwart unforseeable conclusions that may cause the

student to question the activities of the different types

of occupations observed during the field trip.

A. Some purposes of a field trip are:

1. Help each student develop a positive attitude toward

the many different types of occupations that are

performed in a certain occupational cluster and to

understand that the clusters are often interrelated

within an occupational cluster.



2. Help each student develop positive traits for ob-

serving the different types ef occupations being

performed by tIle employ(!es.

Field trips gives the students a first hand oppor-

tunity to observe and talk with employees while

they are performing in real occupational work

situations

4. Field trips gives the students incentive to talk

with the different speakers as they perform their

particular occupations about their training, aptitudes,

and requirements needed to perform that particular

occupation effectively.

5. Students should be taught to formulate and ask

questions appropriate to their observations and

answerable by employees.

B. Certain classroom preparations and procedures should

be made before finalizing a field trip.

1. The principal should be consulted by the teacher

or committee of students to obtain his permission

for the field trip.

2. The classroom teacher and/or a committee of students

should correspond by letter with the manager of the

business or industry and secure their permission

for a class visit.

a. Arrange a time suitable to the organization for

the class to visit.

7

:1
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b. Determine the major type of occupations that

the students could observe while they are on

the tour.

Discuss background information that the

students should know to make their tour more

meaningful as prospective employees of this

organization or others w:'h similiar occupational

employment.

3. Make plans for transportation and organizational

policies.

a. What kind?

b. Who will provide it?

C. How long will it take?

d. Will their be a conflict concerning other

classes that may be missed because of the

field trip?

e. What will the field trip cost the students?

f. Investigate company policies concerning what

the students need to wear during the tour of

their facilities.

g. What time does the organization expect the

students to arrive for the tour and about how

long will the tour last.

4. The classroom teacher should obtain a signed state-

ment from the parents of each child giving permission

to leave school for the sole purpose of making a

field trip with the classroom teacher for educational

purposes.
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C. The classroom teacher and students should plan for

activities in the classroom that would coincide with the

field trip.

Some of the activities that could be planned are:

1. Stories concerning major occupations in the cluster

being studied.

2. Bibliographies of people who have made an out-

standing contribution in this particular area.

3. Mural display showing different workers within

this particular occupational cluster.

4. Role playing the different types of occupations

that they would expect to observe being performed

while on a field trip. After the field trip

compare role playing experiences with actual

observations.

5. Use different types of audio-visual materials

to illustrate this particular occupational

cluster.

6. Class discussion in which each student in the

class would have inputs to contribute concerning

the planned field trip.

7. Student committee should collect career information

concerning the occupational cluster and disseminate

this information with each member of the



This type of information could be general and if a

student was interested he or she could do an indepth

study concerning the occupational Gluster.

a. Kind of workers

b. Working conditions

c. Training of woyrs

d. Educational requirements

e. Etc.

8. Safety precautions should be discussed by the classroom

teacher and the students prior to the field trip.

a. Traveling to and from the occupational site where

the field trip is to take place.

b. Students should understand before hand that most

organizations are proud of their safety record;

therefore they should be very careful and observe

safety regulations while they are on the organi-

zation premises.

XXX. Types of Educational Institutions

A. Secondary Schools

Many school systems have secondary programs designed

to give the students a salable skill upon completion of the

program. When this type of program is available to the

students, it becomes a part of their high school learning

experience. Generally there is no special certificate

given for completion of these programs other than a high

school diploma. The specific courses would be listed on

a hign school transcript of the student. Some students



Participating in these program areas will attend college

or other post-secondary institutions using the obtained.

skills for a part-time job to provide financial assistance

for going to college.

B. Vocational-Technical Schools or Centers

Vocational-Technical Schools or Centers are schools

with programs designed to train students for specific ,lob

areas. General academic courses usually are not offered.

Subjects such as English and mathematics are adapted and/

or correlated to the vocational and technical goals of the

students.

Courses of instruction given at the Vocational-Technical

Centers are not recognized for college credit although cer-

tificates are given upon completion of a specific course of

instruction.

C. Junior Colleges

Junior colleges are two-year schools that offer an

associate degree. Most junior colleges offer some terminal

'programs that prepare a student to enter the world of work

upon completion of the course of study. Some of these pro-

gram areas are drafting, photography, auto mechanics, office

practice, and secretarial. Most junior colleges have a

liberal arts program that prepares a student for entry as

a junior into a college or university after having ,success-

fully completed two full years of study.



D. Coll''

r'n ;r;Tl. i rhr.rl to fl-H-Pr

lr,nclj Lc ;.1 dicTrn flPis

by H t>n floni1
r;11( f :; THinl

history, art, jonrnalir:Ifi,
m-Ithor!fltim

bielc7y,
l'icids of

study.

Some colleu2, have sDecial one and two year programs in
such fields as business, clerical, business secretarial, and
commercial art. The credits or hours given for thc,lo rclurn.,

may constitute regular college and could be applied

degree program.

Colleges are usually supported and regulated by the

state, a religious organization, or occasionally by a pri-

vate non-religious organization.

Colleges have specific entrance requirements listed in

their current catalogs. The value of the diploma received

..)y any college is determined by the accreditation of the
college.

E. Universities

Universities are composites consisting of two or more

colleges and offering a number of degrees on the under -

giaduate and graduate levels.

These schools are usually supported end regulated 'by

the State, a religious organization, or occasionally by a

private non-religious organization.
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All universities whether private or state owned have)

specific entrance requirements which are listed in their

current catalogs. The value of the dip1oma given by a

university is determined by the reputation of the univer-

sity in the field of study from which the diploma is

received.

F. Technical Institutes

Most technical institutes are a part of a state univer

sity system and/or have the type of entrance requirements

similiar to that of a college or university.

Most of the programs are two-year programs offering an

associate degree in the area nf: aeronautical construction,

drafting design, electronics, fire protection, petroleum

and mining. Technical institutes are designed for the

student who perfers to major in applied science rather than

behavioral science.

G. Professional Schools

Many of these schools are associated with colleges

and/or universities although some are private or run by a

non-profit organization. Most of the professional-schools

are generally on a graduate level and provide training

for specific professions. Some of the professional

schools' training include: such program areas as dental,

medical, chiropractic, osteopathy, nursing, law, mortuary

and religion.

Many of the professional schools are associated with

colleges and/or universities. Professional schools are



most often regulated by the appropriate profession that they

are training the person for.

H. Various Private Schools

Almost every type of occupation he, schools that are

organized to train students for a particular program area.

Program areas in such schoCs may include business, art,

cosmetology, barbering, welding, electronic, data pro-

cessing, drafting, modeling, air line service, civil ser-

vice, mortuary science, ano meat cutting.

It is generally left to the individual student to

determine if such a school is worthwhile and whether or not

the d4;loma receives by such a school has merit or not.

Students and parents or guardians are urged to thoroughly

investigate curriculum offerings, financial cost, and obli-

gations of this type of private schools. The specific occu-

pations for which the student will be qualified to fulfill

after completing the course should be studied before sign-

ing a contract.

Many private schools are above reproach yet, there are

many fly-by-night operations that take undue advantage of

students and parents or guardians who are not aware of such

operations.

XXXI. The Role of Counseling and Guidance in Career T--,mloration

In the ninth and ,Ith grade systemat and intensive

career development is especially clucir students. It is

at this point that large numbers students physically



sever their relationship with the formal education setting,

cutting off the possibility of gaining salable skills.

By this time, students are also more likely to be able

to accurately evaluate their interests, abilities, and

aptitudes. They are more psychologically receptive to being

guided by the counselor in assessing their skills, competen-

cies, duties, functions and occupational requirements

Because of the high drop-out rate at this level, ac-

curate information should be given to all students relnlinF,

entry-level occupational accessing to educational deficiencen

Or specific levels of work experience required.

Relevant, creative career education and guidance pro-

grams at this level may be one of the principal means of

pr.eyenting dropout,. The high school has a duty to pro-

vide systematic vocational guidance to all its students,

whether they are headed for college, a job, or post high

school technical training_ The counselor has a vital role

to play in that process.

In plann.ng his career, the stude must have a clear

picture of his own characteristics. He should include:

1. His personality, values, 111',D style, abilities,

interests aptitudes, strengths, weaknesses.

2. His environmental situation.

3. Trends in the economy and the occupational and social

structure.

4. Chance factors such as sickness, injury, unforseen

opportunities, etc.



A, Chartnrirltir- of Tmportnnt in (7nror,

Tlelectinn

1 Phyzical Chnrnrtrrinttec

(a) wc7*-*t,

(L) Physicn1 if nny

(c) Hoalth and or -y level

(4) Vol cc, peri7onnlity, confidence, etc.

(e) Degree of emotional aturity

2. Personal Qualities

(a) Quality of social interaction with others

i) General temperament

(c) Self Concept

(d) Values, goals, embitions

(e) Degree of emotional maturity

3. Mental Abilities

4. Interests

5. Aptitudes

6. School and nonschool experience

(a) Extent of general education and specialized

training; quality of achievement

(b) Participation in extracurricular activities in

school

(c) Nature of and success in part time or full time

jobs.

(d) Special skills

(e) Hobbies



( ) TWation-, with M7Ty end -:,(3.,-:-_-nr, otsiac

famili.

(E) Portiation in r,-)n2c-hc)ol :-:c i:-11

7. Family l'iacklr;roud

(a) Family relations

(b) Ambitions of parents for the child

(c) Cultural backffround

(d) Socio-economic status

(e) Financial status

B. Important Items in Analvzing_ Occupations

1. What is the nature of the work in this occupation?

Specifically, what are the activities, duties, and

responsibilities of those engaged in it?

2. What special abilities are required?

3. What are the educa%,ional prerequisites for the occu-

pation? Does the occupation require grade scnool,

high school, technical school, or co".lege training?

How many years are required for special training?

How much will it cost? Are there specific qualifica-

tions for securing this training?

4. How can this occupation be entered? Is there an ex-

amination? Who conducts it? Are there any special

clearinghouses or agencies to handle placement? How

much is charges for this service?

5. Are there any restrictions to entering this occupatic

What are they? ^,Y-. they bases on race, religion,



nationali ty, back7round, it ahilitie, for-

mal education, physical factor, or f7:)nal anpcaroncc

6. Mat are the ,,orkinz conditions? ';:hat are the

hours of work? Is the ~e much overLime? Are there

particular busy seasons? Are there physical hazards

or mental strain? In what form is the compensation --

piece rate, hourly wage, salary, or commissions'?

one work alone? Is the work routine?

7. What has been the 3-eeral trend of employment in the

occupation? Is the occupation growinT or shrinking in

importance? Does the demand for employees vary season-

ally? Is there a large turnover- in employment? In what

areas of the country is the demand for workers Ilaviest?

What is the demand in the local community and nearby

areas?

8. What is the average income, and what is the income

range in the occupation? What is the typical starting

wage in salary? How much job security does the occu-

pation offer? Is there a pension or retirement plan?

What are the chances for promotion? How are promo-

tions obtained? Does a job in this occupation load o

better positions in. related occupations?

9. In general, how can this occupation be rated as a life

career? How does it contribute to social progress?

What effect does it have on the workers personal life?

C. Techniques or Methods for Counselors inPresentinp; Occulla-

tional Inform,,ition
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2. Group Cont--Thi.r., sa[Tiorn

tc) wnm of stl.!d..-ns in

ocotic,=_1 Orletailon to o0:_:1-pational

info.amaticn, inc1 udin introcil,r-Lion to ideas and 5ourres

or materials can be done effocively throw7h froup tech-

niques including assemblies, classes: and small groups.

D. Disse, n9tinp: Information fbroll.1 Intervjows

Four cructi questions Ehol-d be considered in us n^

occupational information in col cling interviews.

1. That are the conditions under which occupat'n,nal infor-

mation is used in the counseling interview? To make such

conditions specific, consider the high school student

who has shown keen interest in preparing to be a civil

engineer--should the counselor direct thc. student

immediately to the source of information on this occu-

pation? Or should he wait until the student has learned

more about his basic abilities or potentialities. Per-

haps the student has a problem in the area of personality;

if so, his vocational situation may be secondary, at

least temporarily. Perhaps the solution would be to

lead the student to explore particular sources of in-

formation in order to keep alive hi:; vocational interest,

1

1

1

1
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lee in his use ocell7at1 f- infornnton? A5 a

councelco len-!-ns to be r:c-:-o indopen the cell cd

adjust:, his level of help to the counneTce's renai-

ness for self -sufficient resenrch.

3. How does the counselor detormre oceuntj.enril

iformation materials are a7-11-0,,_,i.a_ for t1 -,-,_

selee? The counselor must be aware of the cm,:r1E7c,,E,,

reading level, his experieree nnci

his attitude toward career p ces'idorn-

tion must be given to the type of career literature

most suitable for the students level of interest,

abilities and maturity.

4. How does -rte counselor evaluate the use of occupational

information in counseling interviews?

The counselor should concern himself with the degree

of his effectiveness. That changes should be made in his

counseling procedures or in the types of subject matter

on occupations to provide counseling with appropriate

alternatives.

E. Group Counseling and Guidance

In assemblies, classroom groups, or in small group

guidance the counselor may effectively deal with:



1. Orientation to occupations.

2. General introduction to the basic sources of occup.

tional materials.

3. °col -rational trends nationally, statewide, and loc .11y.

4. Development of the concept of occupational selecion

5. The relationship of personality to occupational

selection.

6. Information about areas of work in specific occupation,1

of particular significance to students.

F. The Career Conference

Representatives of various vocations can be used for

assemblies and small group sessions with students. Optio

for this type of conference might be any-,:ihere from cite

week of periodic conferences, panels and small buzz ses-

sions with workers. Occupational representatives could

speak a large assembly and then be avaiiabl, for fur-

ther dialogue with interested students.

G. College,Representatives

College representatives may meet with interested

students on the same basis used in the career conference.

Discussions could focus on the school's educational pro-

gram, extracurricular activities, placement services,

tuition and other costs.

H. Other Methods

1. Posters and Displays--Counselor could work with tee. .-

ers and students to construct and display posters

other display materials concerning the world of wc
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Min7 CCCi of

f:.fs.,r7ation.

icId tribs to vi al.;7) businessl-s, inJustrial or

Lovcrnmental concern--

5. Correlation with bjct atoor Teachinr7--Each sub-

ject matter teacher should present occupational

info=ation related to his field of ooecialization,

pointing out ways in which his subject helps pre-

pare students for jobs.

6. Clubs for Students--Counselors can aid students to

form clubs built upon student interest in occupa-

tions as they are related to specific subjects.

7. Student Career llotebook--Students can be encourag,3d

to begin and keep a notebook concerning occupations

in which he is most interested as well as information

about himself.

(a) General occupational information

(b) Information about occ ations of special interest

(c) Additional required occupational information

(d) Student academic record

(e) Performa: .1 standardized aptitude ,,tnd achieve-

ment tests

(f) Performances for occupational areas

(g) career goal

(h) Educational plans

(i) Personal characteristics

(j) Financial situation
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I. Testing

Students at the ninth and tenth grade level should

have a systematic, comprehensive program of interest,

ability, and aptitude assessment so that they can have

reliable alternatives in selecting specific vocational

courses or preparation for college or post high school

technical training.

J. Self Awareness and Personal Growth Dimensions

In groups, or individually, areas such as the following

should be systematically explored collectively by counselors,

teachers, and students:

1. A developing and strengthened sense of the importance

of useful work in. our society, and a corresponding

respect for all those who perform such work.

2. The necessity for effective cooperation, collabora-

tion, and communications with others in any meaning-

ful human endeavor, whether work or non-work, with

particular attention to factors facilitating or

hindering teamwork and task completion.

3. A recognition of the diverse life styles and values

associated with the many different occupational fields

in our society, and an increased ability to success-

fully relate one's emerging sense of self-identity to

compatible and nonalienating work or occupational

roles.

4. The need for effective problem solving procedures,

soLnd planning and personal involvement in the



decision making process of our society, and in our

role as a part of a work unit.

5. Increased flexibility and perspective concerning

job and work role obsolences, with a corresponding

psychic receptivity to the need for effective re-

sponse to the psychologically aspects of technologi-

cal modification. Prior years have left many workers

trapped in occupations unable to break away from the

rigidity imposed by years of narrowly constrained

attitudes and psycho-motor reflexes. As their jobs

were drastically altered .or eliminated by automation,

many of these individuals dropped out of the work

force.

6. The increased ability to understand and accept the

validity of a variety of life styles, values, and

subcultures without hostility or alienation.



XXXII. Resource Materials

1. Films 26. Slide Projector

2. Records 27. Overhead Projector

3. Books 23. 16 NH Camera

4. Magazines 29. Tape Recorder

5. Maps -30. Opaque Projector

6. Transparencies 31. Filmstrip Projector

7. Documentaries 32. Charts

8. Autobiographies 33. Graphs

9. Art Supplies 34. Bulletin Boards

10. Film Strips 35. Television

11. Tapes 36. Radio

12. Cassettes 37. Easels

13. Pamphlets 38. Flannel Boards

14. Pictures 39. Songs

15. Slides 40. Ballads

16. Bibliographies 41. Simulation Kits

17. Interview Technique Materials 42. Poems

18. Career Files 43. Encyclopedias

19. Card Files 44. Briefs

20. Job Application Forms 45. Globes

21. Newspapers 46. Industrial
Publications

22. Role Playing Techniques

23. Tests 47. D. 0. T.

24. Games 48. Murals

25. Research Projects 49. Ticker Tapes



XXXIII. Criteria of Different Occupational Levels

Professional

1. Important Function

2. Independent

3. Varied Responsibility

4. Deals with policy making and interpretation

5. High level of edudation where relevant

Semi-Professional and Manar,erial

Some Independence

2. Varied Responsibility

3. Policy Interpretation

4, High level of education where relevant

Technical and Skilled

1. Some variation in responsibility

2. Some policy interpretation and decision making

3. Special training, apprenticeship and/or experience

4. Knowledgeable in a particular skill or area

Semi-Skilled

1. Little or no responsibility

2. Some special training, apprenticeship and/or experience

Unskilled

1. No special training and/or skill



XXXIV. Occupational Clusters

1. Office OccupnLions

2. Marketing and Distribution Occupations

3. Consumer and Hommakinr: Occupations

4. Marine Science Occupations

5. Transportation Occupations

6. Agri-busin;,sL ou,1 1.1.:Jtu-i'al Resources Occupations

7. Construction Occupations

8. Manufacturing Occupations

9. Public Service Occupations

10. Health Occupations

11. Fine Arts and Humanities Occupations

12. Environmental Occupations

13. Communication and Media Occupations

14. Hospitality and Recreation Occupations

15. Personal Service Occupations



Many academic disciplines may make a major contribution

toward success in an occupation; most disciplines within the

school system are important in contributing,: to the occupational

success of the student. Each discipline :in its own way con-

tributes to the occupation, although depending, upon the occu-

pation, some disciplines will contribute more than others.

Therefore the correlation of all the disciplines should be

utilized where feasible to aid the student in acquiring com-

petencies appropriate to his projected adult societal roles.



Oifice Occupational

Clusterr.,.......
Occupation Indepth Stuc1y Discipline

Office Machine Operator Same Office Machines

Clerical Same General Business/
Filing/Office
Machines/Office
Practice/Typing

Shipping Clerk Same General Business/
Filing

Receiving Clerk Same General Business/
Fning

Machine Clerk Same General Business/
Filinp;/Office
Machines

Messenger Same General Business/
Filing

Typist Same Typing/Shorthand

Secretary Same Shorthand/Typing/
Filing/Office
Practice/Office
Machines

Receptionist Same Shorthand/Typing/
Filing/Office
Practice/Office
Machines

Stenographer, Same Shorthand/Typing/
Filing

Key Punch Opetator Same Office Machines/
Filing/Data Processin

Programmer Same Office Machines/
Filing/Data Processin

Console Operator Same Office Machines/
Filing/Data ProcessinE

Office Machine Serviceman Same Office Machines



Machine Assembler (Office) Same Office Machines

Machine Technician (Office) Same Office Machines

Managerial Positions Topics Re ate to clny
I'L,-ronnel bliplinc
Sup,:i-viE3or
1.111ager

Postal Clerk Same Office Practice

Telephone Operator Same Office Practice

Auditor Same Bookkeeping/
AccountinciTyping

Statistician Same Accounting/Book-
kepitiL,;/Typin
M:ithomatics/Algebra

Auditor Same Accnunting/Ecnnomics
Algehr.n/DooKkocpine
Typtnc;

Cashier Same Bookkeeping/
General. Du:3Lness/
AccounLinL;

Court Reporter Same Shorthand/English/
Typin

Estimator Same General Business/
Typing/Filing

Copy Writer Same Typing

Sorter Same General Business/
Filing

Marker Same General Business/
Filing

Addresser Same General Business/
Filing/Typing

Office Boy/Girl Same General Business

Real Estate General Business/
Appraisers Same Typing/Accounting/

BeJkkeeping

Checkers Same Office Machines/
Office Practice



Correspondence Clerk Same .Typing/Filingi
-Office Practice/
office Machines

File Clerk Same Office Pr7,ctico/
PiindTyl)in7/

1-1:111.11c:5

Stock Clerk Same Cicner21 Pusincss/
Piling

Credit Collector Same Bookkeeping /Typing

Credit Worker Same General Business/
Typing/Eookkeeper

Duplicating Machine
Operator Same Office Machines
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DIstrioution

Occupational Cluster

Oc 2tudv nicipline

_ Acconntininess
Law

Dank President

Administrator

Public Relations

Topics
L:ity

Colie:e
HospiL:11
EL;LaLo
Etc.

Same

Relate to any
Discipline Lccordng.
to Topic

Office Practice/
ciology

Store Manager Same/Type Office Practice/
AccounLin and

LvLated
to

tore

Scicilce/ioioL;v

Fashion Designer Same Office Practice/
Art /I eme Economics/
or other disci - Alines
according to interest
of student

Mewspaper Reporter Same Business Law/
Journalism/Typing/
English/Businoss
Lau/Sliorthand

Advertising Account Same Typing/Dookkeping/
Arb/E1;c

Buyers Same/Type Accounting/Book-
keepin/Typing/
FilinL;/Business
Law and disciplines
relatud to the types
of Business they are
buying for



Hodel orno Nome Economics/
Phyrdcal I,tuchLion/

Delivery Poy Thme r.onorni 1-3usinoss!
yhY

Fouteman
(1,:phy

Packer Some Generol Dusincos/
Filin

Guide Some Cc.nrr.al Buf3iness/
History



Occupation

Consumer and Homemaking

Occupational Cluster

Indepth Study
ILL912--LLa

Nutritionist Same Home Economics/
Chemistry Health/
Science/Typing/
Chemistry/Biology/
and other related
disciplines

Dietician Same Home Economics/
Typing/Science/
Algebra/Health/
Chemistry/ Biology/
and other relAed
disciplines

Executive Housekeeper Same Home Economics/
General Business/
Typing/ Science/
Bookkeeping/ and
other related
disciplines

Chef Same/Type Home Economics/
EconomitL/Health/
Science/Math/Book-
keeping/Typing/
Foreign Languages/
etc

Food Inspector Same Science/General
Business/Bookkeeping/
Typing/Health/Busi-
ness Law/Home Eco-
nomics/etc

Baker Same Home Economics/
Math ematic s/
Foriegn Languages/
General Business/
etc

Tailor Same/Type Industrial Sewing/
Tailoring Classes/
etc



Garment Inspector

Director of School
Lunch Programs

Plant Hostess

Kitchen Supervisor

Cook

Caterer

Cutter(Clothing)

Butcher

Waiter

Waitress

Seamstress (Industrial)

Child Care Attendant

Nursemaid

Helper (Cooks)

Same Industrial Sewing/
etc

Same

Same

Same

Same/Type

Same/Type

Same

Same

Same

Same

Same

Same

Same

Same

Home Economics/
hu;l1th/Scjence/
Typinana oLiwr
ivlabud disGlidines

Home Economics/
Typing/and other
related disciplines

Home Economics/
Typing/General/
General Business/
Bookkeeping/Health/
Science/Mathematics

Science/Health/
Mathematics/
hconon

Bookkeeping/General
Business/Typiag/
Home Economic:1/
Mathematics

Home Economics/
Industrial Sewing/
Mathematics

Home Economics/
Science/Health/
Mathematics

General Business/
Bookkeeping/Business
English/Mathematics

Same as Waiter

Industrial Sewing

Home Economics/
Science/Health
Mathematics/Nursing
Assistant

Same as child care
attendant

Same as cook only
lacks experiences



Housekeeper .Same

Upholsterer

Dishwasher

Canning Employees.

Food Processing
Employees

Milk/Milk Products
Employee::

Food Technician

Dairy Technician

Rug Cleaner

Silk Finisher

Laundry Employees

1!c/Type

Same

Same/Type

Same/Type
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Same

Same

Same

Same

Same

Same/Type

Home Economics/
;;cienco/He:111-h/nnd
rtjatffl discApLinr;

Industrini -nwinp-/
.1d int,: cow; rtli Lion

Mild ITlintowilwo/,,nd
dHciplinP J.o1:11(,(1.

to topic

Home Economics/
ScLence/Bealth

Homo Economics/
Scionco/and related
di.scipljne:;

1101110 Economics/
scionco[tiLd Latd

Homo Y,conom1.cF1/
E;c

Home Economics/
Science/Ho:1itt-1/
Algebra/(ThomoLIW
Chomuy/and
reial;ed disciplines

Home Economics/
Health/Science/
Geometry/Alzhra/
and related
disciplines

Home Economics/
and related
discipline.

Industrial Sewing/
and related
disciplines

Home Economics/
Industvial, Sewine,/
and rotated
disciplines

ii



Head Baker Same Home Economics/
CommericinI
Cooking/F;cience/
Hoalth/Algehr
Foreign Lanung,e/

()Uer relaiAH
di;;(;iplinc.;

Pastry Cook Same Same as head
baker

Cake Decorator Same Same as head
baker

Barbecue Same Same as head
baker

Speciality Cook Same Same as chef only
spocialize in some
phase of cooking.

Same Dome Economics/
Commericial. Co()kinp-,/
Science/Health:
and relxl-eJ
disciplines

Same Home Economics/

Short Order Cook

Carver

Sandwitch Man

Car Hop

Bus Boy

Same

Same

Same

Science/Health/
Commerical Home
Ece,temics/and
related disciplines

Commericial Home
Economics /ar.d
related disciplines

Home Economics/
Mathematics/
General Business

General Business/
Commerical Home
Economics

Barman Same Commerical Home
Economics/Scic-nce/
Cheili:itry/MathL,matics/
Booklzoeping/Genecal
Business



Marine science

Occupational Cluster

pccupation Indepth Study Discipline

Dredger Same Science/Health/Biology/
ChemLstry/Power Mechanics/
and other related
disciplines

Life Guard Same Health/Physical Education/
Science/and other
related disciplines

Ocean Fisherman Same/Type Science/Health/
Biology/Chemistry/
MaLhomics/Power
MQchanieLl/and other
related disciplines

Diver Same/Type Science/Health/Typing
Biology/Chemistry/
Algebra/Phyics/
Physical Education
Power Mechanics/and
other related disciplines

Ship Fitter Same Algebra/Building
Construction/Maintenance/
Science/Blueprint Reading/
and other related
disciplines

Marina Mechanic Same/Type MathematiCs/Power
Mechanics/Science/
and other related
disciplines

Marine Plant Grower Same Science/Biology/
Chemistry/Physical
Science/Mathematics/
Algebra/and other
related disciplines

Fish Hatcher Same Same basic disciplines
as a Marine Plant
Grower

Fish Raiser Same/Type Same basic disciplines
as a Marine Plant Grower



Ship Designer Same/Type Algebra/Trigonometry/
Calcuilm/Typinaauc-
priut Hondi1tg/Mi1dthg
t!omirw:tioti ohd
Maintolian ce/and other
roliitod disciplims

Oceanographer Same Alubra/Calculns
TPiomometry/Physical
Scioncn/lliology/
Chemistry/Science/
Typing/and other
rotated disciplines

Ship Builder Some Mathematics/Algebra/
Weld-cw;/Bnilding
ConsL-pucLion and
MainLon:theo/Sctonce/
131ucppinL
and caltc.L. 1.0LLILed

d i :;,H.01 Ines

Motor Boat Mechanic Same Same basic disciplines
as a Marina 1'12chunic

Apprentice Machinist Same Science /Mathematics/
Power Mechanics/and
other related disciplines

Machinist Same Same general disciplines
as an Apprentice
Machinist except more
work and educational
experience

Gear Man Same Science/Mathematics/
Algebra/Power Mechanics
and other related
disciplines

Caulker Same Science/Mathematics/
Algebra/Typing/Power
Mechanics/and other
related disciplines

Seafood Professor Same/Type Science/Mathematics/
Algebra /Typ ing /Power
Mechanics/and other
related disciplines



Same/Type Science/Biology/
Mathematics/Physical
Science/flome Economics
and other related
di eip]ino

Same/Type Scjence/Biology/
Pb,,ithematdcs/Physical
SciLnce/General
Businesr3/Typing/Home
Economics/and other
related disciplines

Same Science/Biology
Chemistry/Phy:3ical
Sci.enos
Powcr Moch.anic3/and
oth.;:r r,qaLcd



Occupation

Aerospace Enfr,ineer

Airline Pilot

Airport Mm17:7er

Flight Engineer

Traffic Engineer

Ship Captain

Train Engineer

---TrnwlportA]un

Occimatinnra Cluiltor

Indepth fltudv

ime

STIMC

e,lencc/rinlor,)71
nahumriti):/c11(10ir,
trvilqp:obra/Ty0w-r,
Calculw;/Tri7,.;nawctry
II, ,:)-1. )!r) (10II tc Li LI

; I 11 ;;

Sol cncc/UlciuLi c'/

ct: ([ 1 I

H-.111, )1,1 , )111,,

;Slam° PJ))7; - I,

It
1.:.1 ,

,

;

r,21.aLd it Sf

Same Sricmce/M:tthematic,,/
Ch,NIIL:-,Lrv:Ahra/
Pois,r
other
dicirlcs

Same/Type A17,ebra/Gcometry/
THim-tometculus
TvpinuccaL
Du3ih(!si:Ind other
related

Same/Type Scienco/Physics/
For

Duno:...s/attd other
diL;(:iplines

Same Power Mechanics/
Scionce/Al2:ebra.
Matheati:s/Typing/'
and other FL:I:I-Led
disciplines



Helicopter Filot

Air Traffic Control

Station Master

Pipe Line Superintendent

Stewardess

Same Science/Mathematics/
Algebra /Calculus
Typing/Power Mocha-
nics/tind other
volaLoa disiplines

Same Foreign LingnaFe'
11-21.11- r,

,:ience/
Cnumistry/Typing/
and other related
disciplines

Same Geography/Sociology/
P;;ycholor;v/Coeral
1>w;inos/Tvping/
N'Lico PlactLec/and
orhor relciLe,1

Same General Posiness/
PrcLiooi

Typinoon000ing/.

and oLhcr
disciplines

Same Typing/Filing/
General Business/
Bookkeepinp;/Account-
ing/Data Procssing

Transportation Director Same Typing/Filing/Power
Mechanics/General
Business/Bookkeeping/
Accounting/Data Pro-
cessing/Office Prac-
tice/Office Machines

Operations Manager Same/Type Accounting/Typing/
General Business/
Filing/Clerical/
Office Machines/

Pactfcej
Bookkeeping/Power
Mechanics

Dispatcher Same/Type Typing/General
Business/Filing/
Clerical/Shorthand/
Office Machines/
Office Practice/

1Bookkeeping/Accounting
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Bus Manager Same /Type Accounting/Typing/
Offico Practice/
Offic0 Maehinos/
Powor Mochani:
H)01:-keop', Hint

, )1 t ,

ierminal Manager Same/Type AccountinF/Typing
Data Processing/
Filing /Central
Business/Eoel:k.rep-
ing/AccountHg/
Power Mor;hanica/
SocioloF;v/P:ychology/
add othr

Traffic Manager Same/Typo Drivers Education/
Scienoo/Powor

/./1L,Lei la 1

I. td Ni,sr
relAlcJ

Warehouse Manager Same/Type Science/Chomirlrv/
MathomatiL!s/
MochaLtics/Account-
in/Typim/Viiirw:/
and other related
disciplines

Port Traffic Manager Same Foreign Language/
Mathematics;Typing/
Health/Science/
Bookkeepinz/Account-
ing/FilinP;/and other
related disciplines

Rate Clerk Same/Type Accounting/Bookkeep-
ing/General Business
Filing/Typing/Clep-
ical/Office Machines/
Office Practice end
other related
disciplines

Driver Supervisor Same Drivers Education/
Geography Health/
Scionce/Powep Mecha-
nics/Mathernatics,/and
other related
disciplines



Railway Express Agent Same Mathematics/Cmeral

(J'y ip11001:1c( i

(1thcw rolaled
Y,7.1-pLno

Schedule Analyst Same/Type Mathematics/Algebra/
Physi/Ca]cnins/
Typinghlql oilier
related disciplines

Road Supervisor Same Power Meclienics/
Typing/ Building
Construction/Math-
ematics/Algebra/
Gc:ometry/Bookkeep-
in0Ceneral flusiness/
and other related

Same General Business/
TyptiviMaLhom:aLcs/
Geography/and other
reiaLe(1 disoLolines

Same Drivers Education/
Mathematics/Power
Mechanics/General
Business/Geography

Bus Dispatcher

Taxi Driver

Bus Driver Same Drivers Education/
Mathematics/Geography/
General Business/
Power Mechanics/
Health

Ticket Agent Same/Type General Business/
Typing/Bookkeeping/
Accounting/Filinel
Data Processing/
and other related
disciplines

Toll Collector Same General Business/
Mathematics/Book-
keeping/and other
related disciplines

Car Checker Same Mathematics/General
Business/Bookkeeping/
Power Mechanics/
Drivers Education/
and other related
disciplines



Utility Man Same Mathematics/General
Business/Filinpl
Bookkeopinp;/and
other related

Service Station Attendant Same Matherrotics/Ceneral
Lu:;iness/Powcr Me-
chanics/Drivers
Education

Chauffeur Same Drivers Education/
Power Mechanics

Auto Mechanic Same/Type Drivers Education/
Power Mechanics/
General Business/
Mathematics/and
otUr related
d1:3cipline;;

Heavy Equipment' Same/Type Power Mechanics/
Seience/DrivotT,
Education/ M:Ith-
ematic/atid othor
related disciplines

Airline Mechanic Same/Type Drivers Education/
Power Mechanics/
Typing/Mathematics/
Science/and other
related disciplines

Driving Instructor Same Drivers Education/
Power Mechanics/
Typing/and other
related disciplines

Brakeman Same Power Mechanics/
Typing/Science/and
other related
disciplines

Diesel Mechanic Same Science/Mathematics/
Power Mechanics/
Drivers Educa tion/
Science /and
related disciplinos



Stevedore Same Power Mechanics/
Typing/Drivers
Edlication/Science/
Mithematic:;/and
other
di;;Gplinc;;

Longshoreman Same Drivrs Education/
Typing/Science/
Mathematics/Power
Mechanics/and
other related
disciplines



Auiculture and Agri Nsiness

Occupation

Grin Farmer

OccupatLanal Cluster

Tn(lepthTy.
DI.sOPTAII°

Some/Type flcience/Chomistry/
Nnth/Goimral Ltminess/
Diology/TyindPower
Mechanics and other
related disciplj.nns

Grove Farmer Same /Type

Grape Grower Same/Type

Tobacco Farmer Same

The same general
disciplines as a
Grain Farmer

The same general
dHcipii.nes as a

Parmor

The same r7oneral
dLsciplines :Is A
Grain Vacmor

Orchardist Same/Type Science/Chemistry/
Health/Physica!

Typing/Power Mechanics/
General Business and
other relaLed
disciplines

Hay Farmer Same/Type The same general
disciplines as a
Grain Farmer

Shaking Machine
Operator

Same Science/Chemistry/
Biology/Power Nectlanics/
and other related
disciplines

Farm Laborer Same Power Mechanics and
other related
disciplines

Farm Manager Same/Type General Business/
TypiniVilealth/Algebra/
ChomiLry/Scioneef
Acrountinookkceping/
Power Nechanics/
Building Construction
and other related
disciplines



Livestock Inspector Some Chemistry/Science/
Iiiology/Phyrlical
cienco/fleuith/

(;onona flw;ino:;;;/
mla olhc

1.0ktHd dicipiJnon

Virus-Serum Inspector Same Chemistry/AliTbra/
Health/Typing/
Physical Science/
Biology/Geometry/
Science/Calculus/
Trigonometry and
other related
disciplines

Livestock Buyer Same Typing/Accounting/
Health/Bookkeeping/
S:',ioncc/ChomisLcy/
Mathematics ,till

Led

Meat Inspector Same Cho im_s-,,ry/Biology/
Health/Scienco/
Mathomatics/C,onoral
Business/Typin
and other related
disciplines

Tobacco Curer Same Science/Chemistry/
Power Mechanics
and other related
disciplines

Tabacco Buyer Same Same general
disciplines as
Livestock Buyer

Park Ranger Same Biology/Chemistry/
Health/General
Business/Physical
Science/Mathematics/
Typinr; othe,-
rely Lad di-Scidjines

Fish and Game Same Health/Science/
Warden Physical Science/

Biology/Chemistry/
Algebra/Mathematics-
and other related
disciplines



Park Caretaker

Park Worker

Soil ConeriTationist

flame

flame Fennral
)ii I( ns a

Carotalrur

flame general
na a

Health/fleience/
Chomistry/Biology/
Physical Science/
Alt bra/Tri;onometry
naj oher

Fire Patrolman n: 'mc flame general.
(M;;uipliiii as a
PaTqc

Log Primer Same Science/Chemistry/
Look-keepinTvnin/

.-7111t! utt10-!' cJ ;1

i.:C.j1)1 110S

Logging Contractor flame Seienee/Beekkeepinr:/
General Business/
Power Mechanics/
Typing and other
re.lated disciplines

Seed Cone Picker Snme/Type Science/Biology/
Chemistry/Physical
Science and other
related disciplines

General Farmer Same Scienee/Diology/
Poi,ael. Mechanics/

mistry /General
Business/Ma chema Lie s/
Health/Typing and
other related
disciplines

Caretaker Same Science/General
Business/Biology/
Chemistry/Health/
Typ ing/Mathematic s
and other related
disciplines



Farm Equipment Same/Type Science/General
Operator Dusiness/BieloEy/

Chemistry/Health/
Powc,r Nechahics and
otht.r related

Same Power Mechnnics/
General Business/
Mathematics.and
other related
disciplines

Same General Business/
Mathematics/Power
Mechanics and other
related disciplines

Same Science/Biology/
Chemistry/Physical
Science/Power
Mechanics and other
reLated disc ip1Inc

Same. Chemistry/General
Business/Science/
Health/Pnysical
Science/Power
Mechanics/Typing
and other related
disciplines

Tenant Farmer Same/Type Health/Science/
Biology/Mathematics/
Power Mechanics and
other related
disciplines

County Agriculture Agent Same Science/Biology/
Physics/Chemistry/
Typing/Health/
General Business/
Algebra/Power
Mechanics /Sociology/
Psychology and other
related disciplines

Harvest Contractor Same/Type General Business/
Typing/Science/
Biology and other
related disciplines

Tractor Mechanic

Greaser

Irrigator

Poultryman



Exterminator

Weed Inspector

Fumigator

Same

Same

Same

Science/Physical
Science/Biology/
Ylealth/Chemistry/
General iia Lbematics
and other related
di2ciptines

Science: /Biology/
Physical Science/
Health/Chemistry/
Algebra/Typing
and other related
disciplines

Same general
cisciplines as a
EAol.minator

Seed Analyst Same Science/Chemistry/
Phya,ics/fliology/
Physical Sciouco/
Alihra/liezalth and
othei. ritod
discipldnes

Tree Pruner Same Science/Biology/
Health/General
Business/Power
Mechanics and other
related disciplines.

Veterinarian Same Algebra/Trigonometry/
Sociology/Chemistry/
Physics/Health/
Psychology/Biology/
Science and other
related disciplines

Laboratory Technician Same/Type Same general
disciplines as a
veterinarian except
not as much formal
training

Forest Fire Same Science/Health/
Fighter 'Power 'Mechanics/

Chemistry/Mathematics
and other related
disciplines



Trapper

Trinh Farmer

Frog Grower

Cattle Raiser

Sheep Grower

Oil Dispatcher

Gas Dispatcher

Coal Dispatcher

Contracts Manager

1..-)(111117;

Same

Same

Same

Same

Same

Same

Health/Science/
c:onnrni.

(:inmi;;try ithl other
di;:tHp-1:111

flame ,7cneraT
(=Ir.; a

t 1

Same j,eneral
ns a

Pon1Lryin

The same general
di;7,cipLLnes as a

The S3MC golloral
di;:cipLi.noz' as a
Cd'aLn Paviuor

7,cionce/AITobra/

Chomi.z-iLry/c,c0:

and oLlIcv
disciplines

Same general
disciplines as an
Oil DL3pateher

Same Same general
disciplines as an
Oil Dispatcher

Same/Type General Business/
Algebra /Chemis try/
Butdness Law/TypitT;/
Accounting/Psychology/
Sociology and othor
related disciplihos.

Driller Same/Type Mathematics/Science/
Health/Chemistpy/
Power Mechanic and
other related
disciplines

Rigger Same/Type About the same
general disciplines
as a Driller



Service Station Same 7:.2thematicc/Genel-al
I.[tcndant

i II/Ty0

Tn:7emr:In fln1.14Typo

fliTerintendent Science/General
TruHne:3:3,417::tintics/

1-1,-alt*/Dwor
Nocl,nnics awl other
raiLo0 dif;ciplines

Foreman Same/Type The same general
El:; the

SperihLhdent may
oc

occupaiio

Motorman Same Scionce/Healtb/
Power Muchnic/
Mathematics and other
rolaLed disciplines

Safety Inspector/Mine Same Health/Science/
Chemistry/Physical
Science/Mathematic'i/
Typing and other
related disciplines

Cutting Machine Operator Same Health/Science/
Mathematics/Power
Mechanics and other
related disciplines

Rock-dust Machine Same Same general
Operator disciplines as a

cutting Machine
Operator

Drilling Machine Operator Same

Loading Machine Operator Same

Same general
disciplines as a
cutting Machine
Operator

Same general
disciplines as a
cutting Machine
Operator



VenT,ilator/Mine flame Iqgebra/Phynicl

i!naiLh/PowL,r
;c9-kini_ns 7,1.1 nther

;

Loading Machine
Operator

Shot Firer/Mine

Biochemist

Botanist

Sorne :inmn

nr:

OperaL.or

Sorno Science/Chcmiotry/
Alehra/Hu:lth/
Physical Science/
Power Nechanics
and oth.2r

Same Chemistry/Science/
floalLh/Tv-oin/

Phy:;!.::AL

AllThca/Toc000try
and oilwr 7.H.O.
di.sciplifies

Same Same general
disciplines as a
Biochemist

Fur Farmer Same/Type Biology/Science/
Chemistlny/Algebra/
General Business
and other related
disciplines.

Horticulturist Same Biology/Chemistry/
General Business/
Mathematics/flookkocping
Science/Physical
Science/MaLhematics
and other ralat,"?d

Vegetable Farmer Same The same general
diciplLnes as a
C r Ln Farmer

Zoologist Same The same basic
disciplines as a
Biochemist
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Mining Engineer Chomistry/IJETebra/
in'

ciW/i 3i1

11!l other

Petroleum Engineer tame Tilr? 2nme

Herb Jrower

difeinlines aa a
NininE; En7inc-er

Same general
cliciplines as a
Poticulturist

Prospector Same/Type About same general
disciplines as a
Trappol.
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rcelipation

:flui10.(7-r

Bridr1.(7i InFToctor

House Repairmnn

C.:11-nonter

) '

Same/Type

c.
..).71.111P

Bowling Alley Installer Same

EL; i

rir:d C (17
1(--r1

! h 11_1 i

"I; roc.:)1'llit

!,-

r,

Scionoo/PM,therlicJy
Goner: Al

Nnintoniulcc

Science /Algebra/

Cco:'cvuction
niintun..Incei2cneFal

ond i.e-

latc:1 disciplines

Science/Algebra/
MathowaL.ics/General
Pu*.insjDuildip,;
Construction aul.
Maiut,,nance

Tank Builder and Erector Same Same Basic disciplines
as Cavpoater

Billboard Erector and Same Science/Art/Mathematics/
Repairman Coneri

iluiLdinf; ConsLcuction
and Maintenance

Shorer Same Same basic disciplines
as a Carpenter
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Form Builder

Electrician

Asbestos and Insulating
Installer

Structural Steel
InftnlJpr

Painter

Watr?rproofer

Plasterer

Pipe Layer

Coppersmith

flame

:Dan!e

Same

Same

Same

Same

Same

Same

Came basic disciplines
Carpe,nt,-;r

Same brisic disciplines
aa a Carpenter

Came basic disciDlinos
as a Carpenter

Same basic discilincs
as a Carpenter

Science/EathematiciV

Co!iop:H_
Con.t:cru,.tion

o Liter r,r1 aLo,1

OHcilOioos

:;cionco/:Pinlorry/

ColliJrwtfi,m :tHH
, ,
I<LiiiIenancc

Same basic discilqincs
a Painter

Science/Algebra/
Uealth/athemils/
General business!
Georaphy/5ielec:v!
blueprint Ra.c-1,./
Phir:jcal Science!
BuLlding Constction
an(I Haintenance
and Lher related
diciplines

Science/Diology/
Alr;ohra/Gefteral
1-112Ln,,s:7,/1;thaprint

fled ii l/yhysica
Sci(R[cel.Veldin and
other related
disciplines

Dry Wall Sander Same Same basic disciplines
as a Painter



Gas Main Fitter

Plumber

Dry all Applicator

Glazier

Glass Installer

Same

Same

Same/Type

Roofer Same

Boilermaker Same

Asphalt Paving Machine Same
Operator

Earth Boring Machine
Operator

Pile Driver Operator

Well Driller Operator

Rotary Drill Operator

Dragline Operator

Crusher Operator

Same

Same

Same

Same

Same

Same

Mme basic disciPlincs
as a -1.ipe

dir(.-ipThnor,
Pipc:

ddscflpl.inrs
its a Crirponlc.f

')3M0 basic dirciplins
as a IJIaster:-r'

I.Tathematics/A17Ybra/
Sc! e?Zcc/Iicaltil/
Pist AM/Euildin7
C a s t ru i: 2 s 1-1(t

11aFJ-It..i-tl..,2 and

oNicr I.oLatod

Same bps is disciplines
as a Caf.pontcr

Same basic dincipline:-,
as a Pipe FitAcc

Same basic discirlines
as a Bulldozer epoL.ator

Same basic disciplines
as a Bulldozer Operator

Same basic disciplines
as a Bulldozer Operator

Science/Nathematics/
Health/Physics/Earth
Science/Biology/
Power Mechanic and
other related
disciplines

Same basic disciplines
as a well D.ril]
Operator

Same basic disciplines
as a w1.1 Drill.
Operator

Science/Mathematics/
Science/Health/
Algebra/ Power.
Mechanics



Ynrriman 28m/ Type !7cience/:alth/
h 1.!Lcr,/

; ! 1:! 1 21.',

[ThiTm

Px-ftkmcon 172
ti cz /

C1/4)11:;" -t

'It H!I

i i p'l i

Marble Setter Same .Thun -ncipTires

Monument Installer Same Same (1.17-)Tines
za:_l 13H ,)L!

Permastone Mason Same Same b:-Isc diseirlines
as .1 Ppi.c13,,!1

Stone Mason Same E: me basic
as !I Drimas.)fl.

Welder Same Algebra/atertics/

WoLOW
Surveyor Same/Type Mathematics/Algebra/

CaIcuLus/TrionowLry/
Typin/Physics and
othop 'VelaLed

Crane Operator Same/Type Mathematics/Science/
Cic:or:vJpIt/Powoe
I'k and

ruLJ-Lj

Mine Machinery Mechanic Same AlfTbra/Mathematics/
SoLonc,2/Hcalth/Powcr
ortIllu'Lcs and othcc

rolJtc:d discolines



Repairman Same/Type

Lull dozer Onerator Enme/Type

Power Showel Operator Same

(Thnen-il

-/..0

othcJr 1.atej

Same basic di:-,o+7)1jn(7z
fl: a Fulldo:ci..
DoonLtor

Scraper Operator Same S:Imo base

Concrete Paver Operator Same Same ba:!ic diciplines
as a 1:11LILiov
Ooorator

Form Grader Same Same basic diciplinor,
as a Duildo2,,p
Operator

Asphalt Plant Operator Same Science/Health/
Mathomatics/Jeneral
Business/Power
Mechanics and other
related disciplines

Stone Spreader Operator Same a.:(mp basic disciplines
as a Bulldozer
Operator

Pipefitter Same Same basic disciplines
as a Plumber

Structural Steel Worker Same Science/Health/
Mathematics/Alebra/
Building ConsLcaction
and Mainben anc o atO
other related
disciplines
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(: C

C
i.

nunTity Cnntrol
11: i Snmo :7;ime 1a- c

ILocv

Friuotion -leer Jame Al n:z.brai'Lccili.

ii

oi;i0L
;CI

Indur:trial Engineer Same Algebra/Cliemistry/Geometry

print iiJiC;: Art/

rut

Mechanical Engineer Same Same basic disciplines
as :L THdustrial En.-;ineor

Metallurgical Engineer Same Same basic disciplines
as a In.lw;trial

Designer Same/Type Science/Graphic Art
Msahum:IL(c:;:Alabt.J/
Clooffilny/Lhvtd,c.;/AHV
2711u,T1illt
Ifisu)ryj:locioicij
Econoillics/nud ot:Lr related
disciplines



Chemical FnFineer flame flame basic disciplines
ij; zin iodmi J if

OIgin(n!J.

Programmer Same AecountinF/Typinq
caL.,rien1/nrti(!o l'cnctirn/
J'f1(1 t)Lhuv 1.L1;11,*

Sp.tems Analysts Same 'Jame basic disciplines
as a Market Ana1y2b

Inntrumrmt Maker Samn Same basic discieines
as a Tool ana Die

Seamstress Same/Type General Bilsinesr;/He:rlith
M.athc,frttic,l/Sci,/

oLticc -coL:,te,"

Scaleman Same Gonerra rusinessiOrNce
ce/Ilin

OCc7ic
othc V IC i i (!HH:).1illes

Anode Man Same ScionceftlbcwItir/
Weld othoc
reluLa crtscint

Pot Liner Same

Tapper Same

Casting Operator Same

Rolling Mill Operator Same

Same basic discinlines
as a Anode Man

Same basic disciplines
as a Anode Man

Same basic disciplines
as a Anode Man.

Mathematics/Algebra/
Health/Chemistryf
Science/Power Mechanics/
and othoi' related
discjplitLes

Wire Draw Operator Same Same basic disciplines
as a Rolling Hill
Operator

Electrician Operator Same Science/Health/Chemistry/
Duildinc; Constcuction
and Maintenance/and
other relatud disciplines



Maintenance Machinist Snme Science/Mathematics/
AImAn.a/Powci. kic,chttnicr,/
nrld ui.hor 11at(Al
CliflC:11JAILM:;

Diemnkor

Crinder Operator

Snine

$ nmo

.;nmo 1)aa disciplinon
Mill HHI,(!r

Blueprint ReroUnd
Science/Chomi6Lry/Hcalth/
MathcmnUcs/Algebra/
Power 117ch1nics/nnd
other rolat-_)d

Mixer Operator Same Same basic disciplines
as a Gvinder Opel.aor

Blower Same Blueprint Rcadin/
Seteno/Heall:hthe-
ro,itic-;A;,,nci
Powo :7, :0.1d o Li ior

re.1 a.Loci di LL)

Packer Same/Type General Pusines/
MatitemL,ti/Lttess Jaw/

Li1'
rulated dis.:!Lptitt

Rigger Same Science/Mathematics/
Healt11/C,,n,,,pal Dusin.ess/
Buildio Cotu and
Maitonsincu/an.d otleL'
relfcted Jisiplines

Roll Turner Same Blueprint Reading/
Sciouce/Hcalth/Mthe-
mati.cs/L'owor Mecha)Aics/
and o L ti /vTated

Shearman Same Mathematics/Science/
Husinoss/Health/

Power Nochaflics/Ail,1
othor 1v1.(Lod discHplines

Roller Same Same basic disciplines
fl.1 a Roll Tui.Ltel.

Molter Same Science/Chomistry/
BLo1.a;w/Ail.,:::C2ometrv/
Poy 1aJ anel.

c14::;-Lnlno,1

Shipman Same Same basic disciplines
an CA Fo.cr



Temperature Specialist Same nhomistry/Physical
1(,]-/Ail..a/(:oometry/

Ac(:oun-dneryojniland
yi ot ,i (.1 i ;;.1 pl ines

Pricer Same Punire r Mrichinen/
m1L;rir:itis Law/

TyLiHilAHO.HI.Moneral
LuJirie:;;;A)ud (AhLv
n.Diato4

Electronic Engineer Same Same basic di..7ciplines
as a IndwAriat Enr:ineer

Time Study Technician Same Same basic cliciplines
a:3 all IThineer

Tool Designer Same/Type Same bar;ic
a:3 Doner'

Supervisor Same/Type ro:mic diacHplinoa would
dOpoild Oc)ofl Lho :troa
eT. ('.0wpOLk,H.c'V

Foreman Same/Typo Same elr Supervisor

Machine Tool Operator Same Mathematics/Alir,ebra/
PUVOL mchaailud

Molder Same/Type .Science/Blueprint
Roadinr;/ChomHtv/
AIgobrLi/C.alculu.t;/
and oNTap i.atci
diciplthes

Sample Stitcher Same Science/Mathematics/
Homo Econcs/TuJu;trial
Sew-jno.d otht.
discipLitios

Pattern Maker Same/Type Same basic disciplines
as a Suiiplc StiLohov

Pattern Grader Same Same basic disciplines
as a S:INTIle Stit:_thot.

Bundler Same Mathematics/General

ruJatyd discin),2nes

4.1



FlUer flnrvITypc Mrithomntier,/Crnphic /r In,
;:,

11,. I
H I )

Chnmicnl Opnrntor flrlmo/Thip

7

OpercItor

C-'.;;1!-,

`'.( i nr;/
11;', ;,-,!11,..I

! f )111, , I ,Il

Cnovn-1
1 Ili .11 'IL .!.!

i ( I I ! !I-1(.!;.
I , I

1' !.1' ; . 1
'T; r

Tnnl Di cs M!,-.1ker Snmo Scionc;,/M:411,:qiyHric.-.1

j-_iTJ

Milling Tir:IchinJ)
Some Scioncc/Mthem-Atics/

H!IH

WIJ
(1H;7.in

Pattrn-nmr So_mc/

Poilermalcr

MillwriEht

Mnchinir,,t

Heating Technician

1Y17,

S:7)711(7, Scionro/Chomitrv/Honith/
t/N:

1 tL PL Hi C.)

I (I .i

Same Elm-no basic discip]i.nes
DoLlermakoc

Same Science/Chemistry/Health/
niLipc:naLIC:-3/A4';ebt'a/
POt,cr f1o,Thanic
otr -cot:ALod (1.i(liplines

Same Same basic disciplines
as u. Machinist

TI

TI



Occupation

Fi.ro Chjer

Puhli :;trrViC(2

°Cc-opal; i cnal. Cl'15ter

Dir;cipljno

rrime Dui-1(11 conntrue-
tied hhd M:Ilnin-
nhco/lIcalth/cli!ncc/
Chemistry/Driver
Education/Mathemat-
ics and other re-
lab,?(1

Fire Captain Same Same as Fire Chief
en [y lacks ey4),,r-
iedoo or Jack
vaeqncy in -We fire
dep:u.hlient

Fire Inspector

Fire Fighter/Man

Police Chief

Same

Same/Type

Same

Dnildin[v Constrdc-
tioh iJuti 1ThnL,1).

anc.e/hea111!:(11,m-
1:Avveion,v;
Driver )duetjon
MathomatieJorf:
add other

Building Construc-
tion and Mainten-
ance/Science/Chem-
istry/Health/
Physical Education
and other related
disciplines

Typing; /Business Law/
Psych,)logy/S..)cioloy/
Office ,Practice/
Health/Sciedce/Chom-
istry and other re-
lated disciI)liues

Policeman Same Same as Police Chief
only lacks exper-
ience/education or
vaeAncy id the
depactment

Harbor Master Same Science/Biology/Chem-
istry/Mathematics/



Head Matron

Ifirrbwoy Patrolman

Detective

.Policewoman

Fingerprint Classifier

Border Patrolman

Some

Same/Type

Wolding/Alrebr2
ul oLhec

neienee/CheMintry/
ftlIhtliktfic:;!kk:HH%O.

if; i 1 It :;; 14.0

:Aod. olhov ccThicd
discdplifles

Science/General

DLiver Educr.ttin/
PhyL.,ical EducaLlr.n/
SoHolo.:,y/P:."..Ych')10!-'.V/

oHj.

Scierce/Typjnfli
'11-1 /

ti
cli L;cj pi i

Same Same general dis-
ciplinoz1 ns matron
only dees not
crToriraco educa-
tion. or lac?: of a
vacancy

Same General Dsiness/
Chemistry/Tvoin/
Scionce/Algebpa/
and other related
disciplines

Same Physical Education/
Booldceopin/Algobra/
Chomistry/Apin/
'71eoraphy/Bwiiness
La/PrLvor Fduca-
tioa/bit,:n Laa-
t-Ltac anq o Lhec

Otsciolines

Alarm Investigator Some Science/Chemistry/
BuildLn Construc-
tion and Maittteo.ance
and other reLltoJ
disciplines



Nnrootios Investigator :Thme Chomistry/Phynies/

Ty i

Ill 1 )(-1.

ii I

Store Dectentivo r;flmo

LI i. I .

I

nnd
1.1111i C !I L I

Sartio rnF.;inocs/

(.1 i

Sheriff Same 01.'lifs.o Practi,/
p i

..AcccR.E1 t.! ,

itl.1

;(!liiII

Lir.P.T]se Inspector Same

Safety and Sanitary Inspoctor Same

z-!III Lit

Conorn2
p C11ti1 i

olhor

Building Inspector Same Funding Construc-
tion and Nainton-
anco/Soionco'Gz'neral
Busin.:)s.s/iyoiaEC
other rolatod

Cafety Man Same/Type Chemistry/Scionce/
Contltm-

tHit 1ULL P. L1

Ty u

an,l. Lit ,:i

d i

Probation Officer Same TvpinriPathomntics/

5,.)::L()j LT,v

Judge Same/Type TypinpiPolitical
Ss2j.an,::VRon:)mics/



Sociology/Psychology/
Chemistry and other
related disciplines

Warden Same Generally the same
basicdisciplines
as a ProbaLion
Officer

Guard

Laboratory Tester

Political Scientist

Secret Service Agent

Teacher Same/Type Basic disciplines
for college or
university entrance
plus all disciplines
that are related to
area they plan to
major in

Internal Revenue Agent Same General Business/
Bookkeeping/Account-
ing/Business Math/
Algebra/Business
Law/Typing and other
related disciplines

Meter Reader Same General Business/
Typing and other
related disciplines

Same/Type General Business/
Typing and other
related disciplines

Same/Type Science/Biology/
Chemistry/Algebra/
and other related
disciplines

Same Typing/Political
Science/Sociology/
Psychology/Economics/
and other related
disciplines

Same Typing/Pclitical
Science/Economics/
Business Law/Psy-
chelogy/Sociology
and other related
disciplines
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[Health

Occupational Cluster

OccuRation Indepth Study Discipline

Dental Assistant Same Science/Health/Chemistry/
Algebra/Geometry/Typing
Physical Science/Biology/
and other related
disciplines

Dental Hygienist Same Same basic disciplines
as a Dental Assistant

Dental Technician Same Same basic disciplines
as a Dental Assistant

Denture Set Up Man Same Same basic disciplines
as a Dental Assistant

Dentist Same Same basic disciplines
as a Dental Assistant
except more indepth
education

Medical Technologist Same Science/Health/Typing
Biology/Chemistry/Algebra/
Nursing Assistant and
Medical Office Practice/
and other related
disciplines

Medical Laboratory
Assistant Same Same basic disciplines

as a Medical Technologist

Licensed Registered Nurse Same Same basic disciplines
as a Medical Technologist

Practical Nurse Same Same basic disciplines
as a Medical Technologist

Nurses Aide Same Same basic disciplines
as a Medical Technologist

Orderly Same Same basic disciplines
as a Medical Technologist

Home Attendant Same Science/Biology/Mathematics
Nursing Assistant and
Medical Office Practice/
and other related
disciplines

-138-



Surgical Technician Same

Physical Therapy Attendant Same

Radiologic Technologist Same

Nuclear Medical Technologist Same

Contact Lens Technician Same

Electroencephalograph
Technician Same

Electrocardiograph
Technician Same

Medical Assistant Same

Central Supply Worker Same

Fire Prevention
Research Engineer Same

Public Health Sanitarian Same

Social Worker . Same

-139-

Algebra/Geometry/Health
Trigonometry/Chemistry/

AsisLo.nt/
TYPin Orrice
PrNctft,c/a(f othev Feinted

Some
a:; Technologist

Same basic disciplines
as a ledical Technologist

Same basic disciplines
as a ic(lical Technologist

Science/Health/Biology/
Algebra&athematics/
TypinjC)ower I,:echanics/
and othec
diciplinos

Same basic disciplines
as a I.leclical Technologist

Same basic disciplines
as a Medical Technologist

Typing/Science/Algebra/
Chemistry/Health/Biology/
Nursing Assistant and
Medical Office Practice/
and other related
disciplines

Filing/Office Practice/
General Business/Typing/
Health/Biology/Nursing
Assistant and Medical
Office Practice/and other
related disciplines

Same.basic disciplines
as a Medical Technologist

Same basic disciplines
as a Medical Assistant

PsycholOgy/Sociology/
Typing/Algebra/General
Business/Chemistry/
Health/Filing/Office
Practice and other
related disciplines



Medical Secretary Same Medical Office Practice/
English/Typing/Bookkeeping/
Piling/Shorthand and
other related disciplines

Medical Librarian Same Typing/Bookkeeping/
Filing/Shorthand/Library
Science/general I usiness/
Medical Office Practice
and other related
disciplines

Medical Artist Same Typing/General Business/
Medical Office Practice/
Mathematics/Art/and other
related disciplines

Medical Photographer Same Same basic Disciplines
as a Medical Artist

Druggist Same Chemistry/Typing/Foreign
Language/Nathematics/
Algebra/C,cometry/
Physics/ Physical Science/
Science/Biology and other
related disciplines

Medical Chemist Same Same basic disciplines
as a Druggist

Hospital Administrator Same General Business/Book-
keeping/Accounting/
Chemistry/Mathematics/
Algebra/Science/
Speech/and other related
disciplines

Physical Therapist Same Same basic disciplines
as a Psychologist

Speech Therapist Same

Hearing Therapist Same

Chiropractor Same

Dietitian Same
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Same basic disciplines
as a Psychologist

Same basic disciplines
as a Psychologist

Same basic disciplines
as a Psychologist

Science/Chemistry/Typing/
Biology/Geometry/Algebra/
Home Economics/Calacus/
PhysicS/Foreign Language/
and other related
disciplines



Vocational Rehabilitation
Counselor Same Typing /Algebra /General

Business/Office Practice/
Mathematics/Chemistry/
Phyjcookkeepinpl
;cienco an(' ether

Le disciplines

Inhalation Therapist Same Same basic disciplines
as a Ecdicaj. 12echnoloist

Radiologist Same Same basic disciplines
as a Eedical Technologist

Anesthetist Same Same basic Disciplines
as a Medical Technologist

Psychologist Same Foreign Language/Calculus/
Phys ics /Algebra /Science/
athematics/ Geometry/
Typing/LiologyMealth/
Chemistry/Nursinp:
Assis Lant /11\ledical/

Medical Office
Practice/ and other
related disciplines

X-Ray Technician Same Same basic disciplines
as a Medical Assistant

First Aid Attendant Same Biology/Health/Science/
Typing/Mathematics/
Nursing Assistant and
Medical Office Practice
and other related
disciplines

Ambulance Attendant Same Biology/Health/Science/
Pirst Aid/Mathematics/
Driver Education/
Nursing Assistant and
Medical Office Practice
and other related
disciplines

General Practitioner Same Same basic disciplines
as a Psychologist

Specialized Practitioner Same/Type Same basic disciplines
as a Psychologist

Same/Type Same basic disciplines
as a Psychologist

Surgeon



Arts And Humanities

Occupational Cluster

Occupation Indeath Sturly Discipline

Sculpture Same/Type Mathematics/Chemistry/
Science/Art/and other
related disciplines

Art Director Same Same basic disciplines
as an Sculptor

Color Expert Same me Mathematics/ChemistrY/
Science/Physical
related disciplines

Painter Same/Type Same basic disciplines
as a Color Expert

Cover Designer Same Same basic disciplines
as a Color E);port

Art Lay Out Man Same Same basic disciplines
as a Color Expert

Bank Note Designer Same Some basic disciplines
as a Color Expert

Commerical Designer Same Same basic disciplines
as a Color Expert

Sign Designer Same Art/Painting/English/.
Mathematics/Building
Construction and
Maintenance/Science/
Chemistry/and other
related disciplines

Cartoonist Same Typing/Art/Graphic Art/
English/Speech/Mathematics
and other related
disciplines

Airbrush Artist Same Same basic disciplines
as a Cartoonist

Sign Painter Same Same basic disciplines
as a Painter

Set Decorator Same Art/Graphic Art/Blueprint/
Typing/Building Construction
and Maintenance/Sewing/
Mathematics/General Business
and other related
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Landscape Artist Same Same basic disciplines
as a Sot Director

Visual Information.
Specialist- Same Same basic disciplines

as a Set Director

Sketcher Same Same basic disciplines
as a Cartoonist

Stage Scenery
Designer Same Same basic disciplines

as a Set Decorator

Apparal Designer Same Art/Graphic Art/Mathe-
matics/Blueprint Read1.ng
Chemistry/Industrial
Sewing/Health/and other
related disciplines

Stage Electrician Same Mathematics/Blueprint
Reading/Science/General
Business/Building
Construction and Maintenance
and other related
disciplines

Director Same/Type Art/Graphic Art/English/
Foreign Language/Speech/
Algebra/Creative Writing/
Psychology/Sociology/
Drama/General Business/
Health/and other
related disciplines

Producer Same/Type Same basic disciplines
as a Director

Film Editor Same Chemistry/Science/
Physical Science/Speech/
Mathematics/Algebra/
Calculus/and other
related disciplines

Performing Musicians Same English/Voice/Speech
Creative Writing/Music
Drama/Mathematics/
Algebra/and other
related disciplines

Textile Designer Same Same basic disciplines as
an Apparal Designer
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Industrial Designer Same/Type Art/Graphic Art/Mathematics
Algebra/Geometry/Physics/
Blueprint Reading/Calcus/
and other related
disciplines

Actor Same/Type Speech/English/
Foreign Language/Drama/
Music/Mathematics/Graphic
Art/Art/Creative Writing/
and other related
disciplines

Actress Same/Type Same basic disciplines
as an Actor

Playwright Same/Type English/Foreign Language/
Creative Writing/Mathe-
matics/Sociology/
Psychology/General
Business/Typing/Short-
hand/Business Law/and
other related disciplines

Writer Same/Type Same basic disciplines
as a Playwright

Arranger Same/Type Same basic disciplines
as a Conductor

Dance Teacher Same/Type Same basic disciplines
as a Dancer

Opera Singer Same Same basic disciplines
as a Singer

Concert Singer Same Same basic Disciplines
as a Singer

Theatrical Director Same Same basic disciplines
as a Director

Printer Fame/Type English/Graphic Arts/
Art/Journalism/Creative
Writing/Foreign Language/
Mathematics/Power
Mechanics/and other
related disciplines

Lingistic Same English /Foreign Languages/
Creative Writing/Shorthand/
Speech/and other related
disciplines



Historian Same American History/World
History/Economics/
Sociology/Psychology/
Philosophy/Government/
Geography /and other
related disciplines

Etcher Same Same basic disciplines
as a Printer

Curat,)r Same Art/Sociology/History/
Drama/Graphic Art/Mathe-
matics/Sociology/
Psychology/Typing/
General Lusiness/and
other related disciplines

Conductor Same/Type English /Foreign Language/
DrmnPThoech/usic/
T;lathm-Jios/AlL,:eLra/
Gonelal DLIC.7>5,/
Dusii!ess La,/a other
related

Violinist

Singer

Same

Same/Type

Same basic disciplines
as a Conductor

Creative Writin/Nusic/
Speech/Voice/nath/
Foreign Lan7,uaLw/SPec?ch/
Drama/and other related
disciplines

Pianist Same/Type Same basic disciplines
as a Conductor

Organist Same/Type Same basic disciplines
as a Conductor

Composer Same/Type Same basic disciplines
as a Conductor

Museum Worker Same/Type Same basic disciplines
as a Curator

Stage Designer Same Same basic disciplines
as a Set Decorator

Art Teacher Same/Type Psycbology/Sociology/
Foreign Language/
Chemistry/Mathematics/
Algebra/Art/Music/Drama/
Speech/and other related
disciplines



1

Artist Same/Type Same basic discipline
as an Art Teacher

Dancer Same/Type Music/Art/Mathematics/
Physical Education/
Science /Health/ pooch/
Drama /anti other
related disciplines

Ballerina Same Same basic disciplines
as a Dancer

Musician Same/Type Same basic disciplines
as a Pianist, Violinist
or Organist

Architecture Same/Type Mathematics/Algebra/
Geomotry/Calculus Graphic
Art/Blueprint Reading/
Building Construction
and Iaiutenance/Science
Chemistry/Physics and
other related disciplines

Anthropologist Same Ecology/Science/Biology/
Foreign Language/
Ch-E2mistry/Calcus/Physical
Science/Earth Science/
Algebra /Geometry /Psychology
Sociology/History/and
other related disciplines

Philosopher Same English/Speech/Creative
Writing/Foreign Language/
Art/ History/Sociology/
Economics/Geography/
Mathematics/and other
related disciplines

Photographer Same/Type Chemistry/Science/
Graphic Art/Art/Mathe-
matics/and other related
disciplines
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Occupation

Environmental

(Occupational Cluster

Indepth Study Discipline

Ecologist Same Science/Chemistry/
Health/Physical
Science/Physics/
"algebra /Trigonometry/
Calculus /Biology/
Geometry/Typing and
other related
disciplines

Geologist Same Science/Chemistry/
Health/Physical
Science/Physics/
Earth Science/
Algebra/Trigonometry/
Calculus/Diology/
Typing and other
related disciplines

Geophysicist Same Same basic disciplines
as a Geologist

Paleontologist Same Same basic disciplines
as a Geologist

Meteorologist Same Same basic disciplines
as a Geologist

Oceanographer Same Same basic disciplines
as a Geologist

Solid State Same Geometry/Science/
Chemistry/Health/
Physical Science/
Earth Science/Biology
and other related
disciplines

Biologist Same Same basic disciplines
as a Geologist

Botanist Same Same basic disciplines
as a Geologist

Zoologist Same Same basic disciplines
as a Geologist

-147-



Anatomist Same Same basic disciplines
as a Geologist

Pathologist Same Same basic disciplines
as a Geologist

Atomic Scientist Same Same basic disciplines
as a Geologist

Research Scientist Same Same basic disciplines
as a Geologic-pt

Applied Scientist Same Same basic disciplines
as a Geologist

Technicians Same/Type Science/Biology/
Chemistry/Health/
Physical Science/
Power Mechanics/
Earth Science and
other related
disciplines

Physicists Same Same basic disciplines
as a Geologist

Skilled Machinist Same Same basic disciplines
as a Technician

Geneticists Same Same basic disciplines
as a Geologist

Biophysicists Same Same basic disciplines
as a Geologist

Microbiologist Same Same basic disciplines
as a Geologist

Hydrologist Same Same basic disciplines
as a Geologist

Seismologist Same Same basic disciplines
as a Geologist

City Planner Same Mathematics/Algebra/
Geometry/Blueprint/
Reading/Building
Construction and
Maintenance/Bookkeeping
and other related
disciplines



Soil Conservationist Same Health/Science/
Chemistry/Biology/
Ceometrv/Physical
')cienco/AlFebra/
1 rii7cmc-ntry F:nci
nthuf
disciplines
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I

Communiction and Media

Occurational Cluster

Occupation Indenth Study

Acoustical Scientist Chemistry/Science/
l_r_;ebi.-LA/Geometry/

Typing/i'hysical Science/
Health/Earth Science/
and other related
disciplines

Optical Scientist Same Same basic disciplines
as an Acoustical
Scientist

Broadcast Technician Same Typing/General Business/
Mathomatics/Poiler
Nechanics and other
reLLItcl disciplines

Electronic Technician Same Algebra/Geometry/
Trionometry/Physical
Science/Chemistry/Power
Mechanics and other
related disciplines

Instrument Repairman Same Same basic disciplines
as a Broadcast
Technician

Radio-TV Serviceman

Book Editor

Same Same basic disciplines
as a Broadcast Technician

Same Sociology,/Art/English/
Speech/Foreign Language/
General Business/
Journalism/Typing and
other related disciplines

Newspaper Editor Same Same basic disciplines
as a Book Editor

Magazine Editor Same Same basic disciplines
as a Book Editor

Reporters Same/Type Creative Writing/Typing
General Business/
Business Law/Sociology/
Psychology/Journalism
Foreign Language/Speech/
Shorthand and other
related disciplines

-150-



B00%1 Salesman

Mazazine 'DesLg tiers

Audio Engineer

Video Engineer

Station Announcer

Newscaster

Same

Same

Same

Typing/General T:usiness/
Cper;.011/Office Practice/

-lema.tics/13._asin-7?s2 LaW
other relat6-.1

disci lines

Art/t'-lem;atics/Typing/
/3,Th

Lal/Typir-If7/OLZice
le,hit2eL/Ofi7i7; Tfactice/
a.;-1J other related
disciplines

Science /Chemistry/
Physics/Calculusthc-
matics/Algobra/a-ctr7/
Earth Science/Typin
Foreign Language and
other reintod disciplines

basJ_c discinnes
as nn Audio Enginoor

Same Speech/English/Mathe-
matics/Power Mechanics/
Typing/Creative Writing
Drama/ and other related
disciplines

Same Same basic disciplines
a Station Announcer

Sports Director Same Physical Education/
Speech/Typing/General
Business/Business Law
and other basic
disciplines

Sports Announcer Same Same basic disciplines
as a Sports Director

Telegrapher t. Same Typing/General Business/
Office Practice /Filingj
Shorthand/Business Law
and other related
disciplines

Cartoonist Same Creative writing /Art
Graphic Design/Speech/
Journalism /General
Business/Business Lrw/
Drama/Sociology/Psychology
and other related
disciplines



Script Writer

Program Difector.

Projectionist

Advertising Worker

Newspaper sender

Jobber

Advertising Copywriter

Typesetter

Electrotypers

Stereotypers

Photoengravers

Sf.Tne

Same

Same

Same/Type

Same

Same/Type

Same

Sane

Same

Same

Same

Journalism/English/
Creative '1-iting/Drama
ilathematics/l.hisic and
other related disciplines

Typing /English/Accounting/
Ipool>heepinf,,,/Spen/
Bur3ines Law/Criltive
liriting and other
related disciplines

Science /Mathematics/
General Business/Power
Mechanics aad other
related disciplines

Typing/General BusiTp.2;_
Psyclaology/Socielogy/
Art/Graplaic Art/and ()tiler
related disciplines

Typing/General Business/
Accounting/Bookkeeping
and other related
disciplines

Typing/General Business/
Business Law/Economics/
Accounting /Bookkeeping
aid otheL-
disciplines

Sapie basic discipl ines
as an Advertising Worker

Typing/Office Practice/
Clec.lcal/Filing/Busiaes:3
Machines/Shorthand arIA
other related disciplines

Same basic disciplines
as a Typesetter

Sane basic disciplines
as a Typesettec.

Chemistry/Science/Typing/
Art and other related
disciplines

Cameramen Same Same basic disciplines
as a Photoengraver
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Pressman Same Mathematics/Science/
Typing/Power Mechanics and
other related disciDlines

Lithographer Sam? Mathematics/Typing/Health
Science/Power Nechanics
ani reJated
disciplines

Book Binder Same Same basic disciplines
as a Pressman

Film Editor Same . .acs/

3usiness/
Nathematics/Science/
Chemist and other related
disciplines

Newsboy Same Same basic disciplines
as a Newspaper" Vender

Proof Reader Same Typing/English/Art/
Foreign Language/
Psychology/Soience/
Sociology/Mathematics
and ono:7 related
disciplines

Journalist Same/Type English/CreatLve Writing
Art/Foreign Language/
Typing/Speech and other
related disciplines

Technical Writer Sane /Type Same basic disciplines
as a Journalist except
heavy emphasis in field
where writing is taking
place

Messenger Same General basi7 disciplines

Compositors Same Typing/English/Foreign
Language / Power Mechanics/
Mathematics/Creative
WritLleand other
related disciplines

Linotype Operator Same Same basic discipliI s
as a Compositor

Inkman Same Same basic disciplines
as a Compositor
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Station Master Same

Disk Jocke77

Public Affairs Director Same

Educational Director Same

General 1-!,--,:isin.3E3/

An,co=ti-t:g/I-kkeeninpl
_yoThr/:Thehl-a/Pcwor

'IC Z3

,L dr- l errs
ar2n6r _ J.

L,2,a

other related

Sociolor7/Psycholorry/
AccountifWCenral

Law/
Econo:iiics/Typinil
1-"Ithematics end other
role-LA disciplines

Same basic disciplines
as :J ublic \j-f-dr.s
Director

Schedule Manager Same/Type Economics/Sociolop;v/
Psychology/lAisinesf,
flathematics/Tyuinj
Accountineneral
Business/Pilins'/and
other related disciplines

Stage Manager Same/Type Art /'drama /Speech/
'.111sic/English/Creative
Writing cnd other
related disci-plines

Lighting Engineer Same Mathematics/General
Business/Typing/Building
Construction and
Maintenance/Blurrint
Readinp;/and other
related disciplines

Producer Same/Type English/Creative Writing/
General Business/Accounting/
Art/Music/Dram;_, and other
related disciplin

Director Same/Type Same basic disciplines
as a Producer

Telephone Operator Same/Type Speech/General Business/
Business Mathethatics/
Office Practice/Filing
and other related
disciplines



Souzid Effect Technician Same Chemistry/Scienee/Art/
a2sic/.Drama/Pcwer

Constotionitenance/

Repairman

Writer

Monitor

Editorial Associate

Circulation Manager

n-ther
(. iscimline`

Sam/Type Drema/ForPipm 1-,Pnr",7e,/

Ty,oinE7, and other
related discir)lines

Same Science/Chemistry/
Al ebra/Drama/Ci.eative
:riting/Typillg/and other
related disciplines

Same Same basic discipline
as an Editor

Same

Publisher Same/Type

Foreign Editor Same

. Editorial Layout Same

Research Editor Same/Type

Cartographer Same

General Pus'ness/
Eiling/Accountin/
Business Law/f.lathematics/
TypiniVEconomics/and
other related disciplines

Same basir lisciplines
as an Editor

Same basic discj.--'nes
as an Editor

Same basic disciplines
as an Reporter

Same basic disciplines
as an Editor

Same basic disciplines
as a Sound Effect
Technician

Mailers Same Typing/Mathematics/
General Business /Piling /
Office Practice/Clerical/
and other related
disciplines



Installer Same

Linesman

Insulating Corker

Cable Splicer

Naintenance Worker

1:

lame

Sae

Same

Same
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Typing/Dailding
Constructionilaintenance/
General Business/and
other related disciplines

Same basic disciplines
aQ an Tnstaller

lama basic disciplines
as an Installer

Same basic disciplines
as an Installer

Same basic disciplines
as a Lines: an



1-Iospitality and liec^eation

Occupational Cluster

Occupation

Camera Girl

Tourist Director

Golf Club Manager

Theater Manager

Booking Agent

Hobby Shop Manager

Business Agent

Advance Man

'

--- '71 ',71 173

:7,tudv Discipline

Science "Tnenr:stry
Mysical Scloncc,

and
other rr,later3
disciplins

Speech/C,eoTraiThy/
VcathematinsfArt!Gen-
eral Suiness/Tvpin7/
o Sice l'isctic(3/0f-
fice 1inchinc:s -And
other rlated
dliJci.

Speechc:ience/Chem-c,

isLry
al 12,usinercc
Praeticc-'Ac.coun-Lin/
and otlic-r
disciplines

Science/Tvping/Chem-
istryBookoepinp;/
Accountin7fand other
rely Levi disciplines

Same

Same/Type

Same

Same/Type

Same/Type
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Bookkeeping/Speech/
Accountinp:/TypinV
and other related
disciplines

Offine Practice/Ac-
ccunTing/Bookkeeping/
Typing/and other
related disciplines

General Busines/
Bookkeeping/Typing/
Accounting/ and other
related disciplines

Same basic courses
as a Business Agent



Recreation Center Director Same PILysical Education/
Typing/Power Mechan-
ics/General Binines/
and othor related
diciplLnot;

Ticket Seller Same Filing/Speech/Office
Madhine/llookkec:ping/
Accounting and °tiler
related disciplines

Travel Counselor Same Geography/History/
Specch/SociolorY/
Psychology/Generai
Dusiness/Typin/
Foreip;n Language end
other related
disciplines

Club Membership Salesman Same/Type General Business/
Speech/TypLnE,;/Office
Practice/and other
related disciplines

Recreation Director Same Same as Recreation
Center Director

Porter Same General Business/
Typing/Mathematics/
and other related
disciplines

Charwoman Same Home Economics/
Typing/General Bus-
iness/and other re-
lated disciplines

Janitor Same Science/Chemistry/
General Business/
Health/Typing/ and
other related
disciplines

Floor Waxer Same Same basis require-
ments as Janitor

Wall Washer Same Same basic require-
ments as Janitor

Hotel Manager Same Speech/Commercial
Home Economics/Hotel
and Motel Management/



General Pusiness/
Accounting /Typing
nna oLher vol:Ited
disciplined

Motel Manager Same Same basic require-
ments as Hotel
Manager

Window Washer Same Science/Chemistry/
Power Mechanics/
Health/General
Business and other
related disciplines

Traveling Manager

Convention Manager

Bell Captain

Baggage Porter

Room Service Clerk

Checkroom Attendant

Apartment House Manager

Same Speech/General Buz).-
ines/13ookeepin/
Typing/Accounting/
Office Practice/ and
other related
discinllne

Same Typing/Office Prac-
tlee/Llookeeping/
Office Machines/
Speech and other
related disciplines

Same Foreign Language/
Speech/General
Business/Typing/ and
other related
disciplines

Same

Same

Same

Same
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Came basic require-
ments as Bell
Captain

Same basic require-
ments as Bell
Captain

Filing/General Bus-
iness and other re-
lated disciplines

General Business/
Typing/Business
Mathematics/Book-
keeping and other
related disciplines



Chef Same Foreign Language/
Accounting/Chem-
istry/Commercial
home Economics/
Science and other
related disciplines

Athletic Director Same Physical Education/
General Business/
Typing and other
related disciplines

Bar Tender Same Science/Chemistry/
Typing/Health/Gen-
eral Fusiness/Of-
fice Practice and
other related
disciplines

Cook Same/Type Commercial Home
Economics/Typing/
Foreign Lahp:uae/
and other volated
disciplines

Florist Same Science/Chemistry/
Speech/Ty-lying/Gen-
eral Business/Book-
keeping and other
related disciplines.

Waiter Same Commercial Home
Economics/General
Business/Speech and
other related
disciplines

Waitress

Elevator Operator

Gardener

Dish Washer
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Same Same basic require-
ments as Waiter

Same General Business/
Science and other
related disciplines

Same Science/Chemistry/
PhySical Science/
Mathematics/General
Business and other
related disciplines

Same Commercial Home
Economics/Science/
and other related
disciplines



Mail Clerk Same Filing/Typing/
General Business/
Mathematics and
other related
diciplines



I Personal Service -4-1

Occupational Cluster

Occupation Indepth Study Discipline_

Street Photographer Same Chemistry/Science/
General Business

Funeral Director Same Chemistry/Science/
General Business/
Accounting/Book-
keeping/Typing/
Algebra

Barber Same Science/Algebra/
Chemistry / General
Business/Mathematics

Cemetary Manager Same General Business/
Bookkeeping/Mathe-
matics/Power
Mechanics

Repair Estimator Same/Type Accounting/General
Business/Power
Mechanics/and other
related disciplines

Mortician Investigator Same Accounting/Business
Law/Typing/Chemistry/
Science/and other
related disciplines

Service Establishment Power Mechanics/and
Attendant Same/Type other related

disciplines

Embalmer

Lady Attendant(Funeral)

Lawyer

Same

Same

Same/Type

Same general
requirements as
Funeral Director

Same basic require-
ments as for Funeral
Director

Foreign Language/
Speech/Political
Science/Sociology/
and other related
disciplines



Criminologist

Animal Trainer

Shoe Repairman

Watch Repairman

Manicurist

Wig Dresser

Masseur

Same

Same/Type

Same

Some

Same

Same

Same
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Same basic require
meats ns Lnwyor

Science/Chemistry/
Honith/nnd
cdlnLed disciplines

Science/Po/wer
Mechanics/and other
related disciplines

Science/Power
Mochanics/Chomistry/
and other related
disciplines

Science/Health/
Nursing Ass istant,/
Medical OZCice
PLactieo/Ohemistry/
and other rehaed
disciplines

Science/Health/
Home Economics/
Chemistry and
other related
disciplines

Science/Health/
Chemistry/Biology/
Nursing Assistant/
and Medical Office
Practice/and other
related disciplines
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The A. B. C.'s Of Getting And Kee
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inF A Job. Eyegate,
[ Cassetter, Gr. 7-12.

The A. B. C.'s of Getting
and Keeping A Job

Applying for the Job You Want
Budgeting Your Money
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On The Job
Preparing for the Job
You Want
Quizstrip
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strips, b Cassettes, Gr. 7-12.

Airline Pilots Association
American Federation of
Musicians

`International Brotherhood
of Electrical Workers

International Ladies
Garment Workers Union

United Automobile Workers
United Federation oC
Teachers

Ancient Crafts-Modern Times. Eyegate, 1971, 6 Color
Filmstrips, 6 Cassettes, Gr. 5-12.

The Cabinetmaker-Sculpture
in Wood

The Glassmaker-Transparent
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The Graphics Designer-Art
in Print

The Potter-Beauty in Clay
The Silversmith-Metallic
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Basic Office Machines
The Working World of a
Secretary
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Telephone

Building Trade Workers.

Dealing With People
Helping Your Boss Get
More Done
Filing and Basic Office
Systems

Eyegate. 1972, 10 Color Film-
strips, 5 Cassettes, Gr. 9-12.

The Exterior Painter
The Interior Painter
The Roughing Carpenter
The Finishing Carpenter
The Concrete Block Layer
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The Plaster
The Sider
The Brick Layer
The Plumber
The Roofer



1
Hospital Job Opportunities. Eyer;ate,
Filmstrips, 5 Cassettes, Cr. 9-12.

Inhalation Therapy
Technician
X-Ray Technician
Nuclear Technician
Trainee
Medical Assistant
Maintenance Mechanic
and Electrician and
Custodian

1972, 10 Color

Nurse
Hospital Food Service
Workers
Diet Clerk and Fry Cook
Hospital Administrative
Jobs,

Nurses' Aide

The World of Work: Vocational Opportunities. Eyegate, 1971

Cook
Sheet Metal Worker
Receptionist
Printer
Electrician
Data Processing Clerk
What Is Your Future,
In The Changing World
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Real Estate Sales
Medical. Assistant
Automobile Mechanic
TV and Radio Repair
Tool and Die Maker
Sheet Metal Worker-Building
Trades

Automotive Sales Representative



.13us:iness Filin. Coronet, n. d.,
b Cassettes, Gr. 7-1.

Alphabetic Correspondence
Alphabetizing RnTeJ
Charge and TransCev rLthods
Types of Equipment

Careers In Aerospace. Eyegate,
FArips, 0 Cassettos, Gr. 7-12.

Aerospace Sales
Aircraft i iaintcnance and
Food =',,ervice
ircraft Maintenance Mechanic

Freight Agent
_Airline Ticket Agent
Control Tower Operator
Stewardess

6 Color Filmstrips,

Drito Processing and
licrofjlming

(ftlwv ystems

1970, 12 Color Film-

Flight Engineer
Jot Captain
Jot Engine Mechanic
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kcp-rontaLiv

;711C-0:7p cyld

h:_JpdLer

Don't Just Stand There! Do Something. Eyegate,
4 Color Filmstrips, 2 Cassettes, Gr. 7-1o.

Air Pollution
Land Pollution

1972,

Water Pollution
Fighting Pollution

Education For Occupations Eyegate,
strips, 4 Cassettes, Gr. 9-12.

Working In
Station

Working In
Working In
Industry

Working In

A Service

A Supermarket
The Printing

Food Services

Finding Your Job. Eyegate,
3 Cassettes, Gr. 9-12.

Working For Someone Else
What Can You Do
Job Shopping

1972, 8 Color Film-

Working With Business
Ftachines
Working In Building
Maintenance

Working In Manufacturing
.Working In A Hospital

1972, 6 Color Filmstrips,

The Job Interview
Getting A Better Job
Finding A Career



Cassettes---------

American Occupations ''iories, Jonesboro, Ark.; Educational
nsory Pror;rammnp:, Tapes, (2 Lessons on Enrh. Tape, Each

Lesson 15 lYlinut.()s) n, 6

Titles are:

"Tomorrow's Jobs -PrIpt I"
"Tomo crow s Jo -; p 1-, i "

2. "Accountsnt"
"AdvarLising Workers"

3. "Nsrketine: Pesos-c1 [orkPrs"
"Persennui

4 "Public Relations WJrkers"
"Protestant Clertwi[="

5. "Rabbis"
"Roman. Catholic Priest"

6. "Foresters"
"Forestry Aides"

7. "Range Managers"
"Employment Counselors"

C. "Rehabilitation Counselors"
"School Counselors"

9. "Engineering"
"Types of Engineering"

10. "Physicians"
"Osteopathic Physicians"

11. "Dentists"
"Dental Hygenists"

12. "Dental Assistant"
"Dental Lab Technician"

13. "Registered Nurses"
"Licensed Practical Nurses"

14. "Optometrists"
"Pharmicists!"

15. "Podiatrists"
"Chiropractors"



16. "Occupational Therapist"
"Physical Therapi:TL"

17. "Speech Pathologist and Audiologist"
"7qedical Laboratory WorkeF"

18. "Radiologic Technologists"
"Medical Record Librarian"

19. "Dieticians"
"Hospital Administrator"

20. "Sanitarians"
"Veterinarian:-

21. 'Tlathemiticians"
"Statisticians"

22. "Geologist"
"Geophysicists"

23. "Meterologists"
"Oceanographers"

24. "Life Scientists"
"Biochemists"

25. "Chemists"
"Physicists"

26. "Astronomers"
"Actor-Actress"

27. "Dancers"
"Musicians and Music Teachers"

28. "Singers and Singing Teachers"
"Commercial Artists"

29. "Industrial Designer"
"Interior Decorator"

30. "Anthropologists"
"Economists"

31. "Geographer"
"Historians"

32. "Political Scientists"
"Sociologists"

33. "Kindergarten and Elementary School Teacher"
"Secondary School Teacher"



34. "College and University Teachers"
"Engineering science"

35. "Draftsman"
"Newspaper Reporter"

36. "Technical Writers"
"Architects"

37. "College Placement Officer"
"Nome Economists"

38. "Landscape Architects"
"Lawyers"

39. "Librarians"
"Library Technicians"

40. "Models"
"Photographers"

41. "Systems Analysts!'
"Programers"

42. "Psychologists"
"Recreation Worker"

43. "Social Workers"
"Surveyors"

44. "Urban Planners"
"Managerial Occupations"

45. "Industrial Traffic Manager"
"Purchasing Agent"

46. "Clerical Occupations"
"Bookkeeping Workers"

47. "Cashierg'
"Electronic Computer Operator"'

48. "Office Machine Operators"
"Shipping-Receiving Clerk"

49. "Stenographer-Secretary"
"Typists"

50. "Telephone Operator"
"Auto Parts Counter Man"

51. "Auto Salesman"
"Auto Service Advisor"



52. "Insurance AP7ent-Broker"
"Manufactul-cr's Thsmsn"

"Real EstLte Sal,esmen-Rroker"
"Retail Trade SsliA):-1;c:A."

5t Saleia-(1°
"Wholeale Trade Wrprkers"

55. "Barbers"
H2moLologist-

56. "Cooks=Chefs"
"Waiter--Wsitresses"

57. "FBI Special Agents"
"Police Officers"

58. "State Police Officers"
"Fire Fighters"

59. "Hospital Attendants"
"Building Custodian"

60. "Bricklayer"
"Carpenter"

61. "Cement Mason"
"Construction Laborer"

62. "Electricians"
"Elevator Construction"

4
63. "Floor Covering Installers"

"Glaziers"

64. "Lathers"
"Marble Setters"

65. "Operating Engineers"
"Painters and Paperhangers"

66. "Plasters"
"Plumbers and Pipefitters"

67. "Roofers"
"Sheet Metal Workers"

68. "Stonemasons"
"Structural Steel Workers"

69. "Truckdrjver"
"Local Truckdriver"
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67.
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70. "Routeman"
"Intercity Busdriver"

71. "Local Busdriver"
"Taxi Drivers"

72. "Machinists"
"Machine Tool Operator"

73. "Tool and Die Maker"
"Instrument Maker"

74. "Air Conditioning Meet! nic"
"Appliance Servicemen"

75. "Auto Body Mechanic"
"Auto Mechanics"

76. "Business Machine Servicemen-Part I"
"Business Machine Soc.vicemen-Part II"

77. "Diesel Mechanics"
"Electric Sign Servicemen"

78. "Farm Equipment Mechanic"
"Industrial Machinery Repairman"

79. "Instrument Repairman"
"Maintenance Electrician"

80. "Millwrights"
"Radio-Television Technician"

81. "Truck and Bus Mechanic"
"Vending Machine Mechanic"

82. "Watch Repairman"
"Composing Room Occupations"

83. "Photoengravers"
"Electro-Sterotypers"

84. "Printing Pressmen"
"Lithographics"

85. "Motion Picture Projectionist"
"Photographic Laboratory.Occupation"

86. "Petroleum Occupations-Part I"
"Petroleum Occupations-Part II"

87. "Pilots-Co-pilot Part IT"
"Pilots-Co-pilot Part Ii"
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88. "Flight Engineers"
"Stewardess"

89. "Aircraft Mechanics"
"Airplane Dispatcher"

90. "Air Traffic Controller"
"Groul'id Radio Operata-r"

91. "Radio-TV Announcer"
"Broadcast Technician"

92. "Locomotive Engineer"
"Conductor"

93, "Brakeman"
"Telegrapher"

94. "Telephone Craftsman"
"Telephone Equipment Installer"

95. "Lineman-Cable Splicer"
"Telephone Repai-2-Installer"

96. "Bank Clerk"
"Teller"

97. "Hotel Clerk"
"Hotel Manager"

98. "Federal Civilian Government Worker-Part I"
"Federal Civilian Government Worker-Part II"

99. "Mail Carriers"
"Postal Clerks"
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Films 16 MM.

Applvini7f For A Job. Encyclopedia Britannicia Educational
Corp., n. d. Color, Sound, 13 Min., Cr. 7-12.

73oosins; A Job. Encyclopedia Britannica Educational Corp.,
n. d. Color, Sound, 12 Min., Cr. 7-12.

Communicating With The Public. Encyclopedia Britannica
Educational Corp., n. d. Color, Sound, 12 Min., Gr. 7-12.

Development of Communication. Encyclopedia Britannica
l(-iiJcationai Corp. , n. C. kdacl:/hite, Sound, 10 1.1in.,
Gr. 7-12.

Development of Transportation. Encyclopedia Britannica
Educational Corp., n. d, Color, Sound, 11 Min., Gr. 7-12.

The Doctor. Encyclopedia Britannica Educational Corp.,
n. d. Color, Sound, 17 Min., Cr. 7-9.

Don't Get Angry. Encyclopedia Britannica Educational
Corp. , n, d. Color, Sound, 12 141n. , Cr. 4-Q.

Getting a Promotion. Encyclopedia Britannica Educational
Corp. , n. d. Color, Sound, 14 Min., gr. 7-12.

Getting the News. Encyclopedia Britannica Educational
Corp., n. d. Color, Sound, 18 Min., Gr. 7-9.

Health in Our Community. Encycicpedia Britannica Educa-
tional Corp. ; n. d. Color, Sound, 14 Min., Gr. 7-9.

The Industrial Revolution. Encyclopedia Britannica Edu-
cational Corporation, n. d. Color, Sound, 17 Min., Gr.
7-9.

The Miner. Encyclopedia Britannica Educational Corp.,
n. d. Color, Sound, 15 Min., Gr. 7-9.

Planning Your Career. Encyclopedia Britannica Educational
Corp., n. d. Black/White, Sound, 16 Min., Gr. 7-12.

The Rise of Big Business Encyclopedia Britannica Educa-
tional Corp., n. d. Col , Sound, 27 Min., Gr. 7-12.

The Rise of Labor. Encyclopedia Britannica Educational
Corp., n. d. Color, Sound, 30 Min., Gr. 7-12.

Working_ Together. Encyclopedia EduCational Corp., n. d.
Color, Sound, 12 Min., Gr. 7-12.



You Can Co A Long Wav, Encyclopedia Dritannica Educational
n. d. 2ini 22 I:1in., Cr,

An 1rrc f CT-lange. 40 F-cames, cnior, Cr. 7-9.

ft liome Ancl Thr., Milin. 1,c,Gr:Aw, 40 Frames, Color, Cr.

it :Thhonl. McCraw, /40 F=es, Color, Cr. 7-12.

McCI'nw, /F) Ficames, Color, Cr. 7-9.

Diningput. NeGraw. 42 Frames, Color, Gr, 7-12.

Do You Like Flower-a? Eyegate, 42 Frames, Color, Cr. 7-12,

Do You Like Sports? Eyegate, 42 'Frames, Color, Cr. 7-12.

flo You Love Animals? Fyegate, 42 Frames, Color, Cr. 7-12.

En:]oying- Today. Encyclopedia Britannca, 5CF. nics, Coler,
Cr. 7-12.

Future in Hand, r:cGr3w, 40 Frames, Black/White, Cr., 7-12.

Family Portrait. McGraw, 42 Frames, DlackArhite, Cr. 7-12,

-How About Being a Key Punch Operator? EyeCate, 41 Frames,
Color, Cr. 7-12.

How About Being An Electronics Assembler? Eyegate, 40 Frames,
Color, Jr. 7-2.

How About Office Work r: Eyegate, 40 Frames, Color, Cr. 7-12

How To Take a Test. Society for Visual Education, 40 Frames,
Color, Cr. 672712,

It Pays To Save. McGraw, 42 Frames, Colors, Cr. 4-12.

It's A Date. McGraw, 40 Frames, Black/White, Cr. 7-12.

Leaders and Followers. Ency '_opedia Dritannic'a, 50 Frames,
Color, flr. 7-12.

Partie. ,,loGraw, 1,0 , Color, Cr. 7-12.

Preparing for T)Wr, . McGraw, 40 Frames, Color, Cr.
7-9.



Preparing For Test. McGraw, 42 Frames, Color, Gr. 7-9.

Preparin7 to ThAdv. r,ociety for Visual Education, Inc.,
772 Frames, Color, Gr. 5-12.

01 de:3t in the C1.ass-T:T7 Teacher. Troll, /in Frames, Color,

Secinp: Double. McGraw, 42 Framos, Dlack/White, Cr. 7-12.

Short Arc Weldir-. Linde, 50 Frames, Color, Gr. 8-12.

1-212= 21 .71.1 .111_91_. McGraw, 42 Frames, Color,
Cr.

Table Manners. McGraw, 40 Frames, Color, Cr. 7-12.

Want to Work in a Laundry? Evegmte, 42 Frames, Color,
Gr. 7-12.

What Are Job Families? Society for Visual Education,
Inc., 42 Frames, Color, Cr. 4-S.

What Do You Like To Do? Society for Visual Education,
Inc., 42 Frames, ,oior, Gr. 1 -9.

What Is a Job? Society for Visual Education, Inc., 42
Frames, Color, Cr.

Whet Good is School? Society for Visual Education, Inc.,
712 Frames, Color, Gr. 1-9.

What 1_[. A Family? Society for Visual Education, Inc., 40
Frames, Color,'Gr. 1-9.

What is Behavior? McGraw, 42 Frames, Color, Gr. 7-12.

What to Ask, How an Where to Find the Answer? Society
for Visual Education, 42 Frames, Color, Gr. 7-12.

Who Are You? Society fo-- Visual Education Inc., 40 Frames,
Color, Gr. 1-.

Why Study? Society for Visual Education, Inc., 42 Frames
Color, Gr. 7-12.

With This Rinrx. McGraw, 40 Frames, Black/White, Gr. 7-12.

Would You Like Hospital Work? Eyegate, 42 Frames, Color,
Gr. 7-12.

Would You. Like to Be a Cashier? Eyegate, 42 Frames, Color,
Gr. 7-12.

-173-



Would You Like To Sell? Eyerr,ate, 42 Frames, Color,
Gr. 7-12.

You and YoLir (ThccminT. Trflrai, -,4 Framer, Color, Cr.
7-12.

Your Clothin7. McCraw, 12 Framer, Color, Cr. 7-12.

Your Face. McGraw, 41 Frames, Color, Cr. 7-12.

Your Fir7ure. McGraw, 40 Frames, Color, Cr. 7-12.

Your i'eir. McGraw, 41 Frames, Color, Cr. 7-12.

Your Hands and Feet. McGraw, Lin Frames, Color, Cr. 7-12.

Your School Publications. oam -Handy, 6 Filmstrips, 42
Frames Each, Color, GL.. 7-12.

Film StriPs and Disk PecordIn7s:

Advanced Study Habits, Attitudes and Sk11.1s, YLP Materials
Corporation, 6 Filmstrips, Color, 10" lecords, -';=i 1/3
RPM., Cr. 6-9.

Basic Study Habits, Attitudes and Skills. YLP Material
Corporation, Ia F lmstriaa, rsTLor, 10" Ptecords, 35 1/6
RPM., Cr. 4-7.

Children Face Social Realities. Eyegate, 2 Filmstrips,
Color, 1 10" Ilecord, -71-1.

Choosirii Your Career. Harcourt, 2 Filmstrips,- Color, 2
12" 1Zecords, 5.5 1/3 Rm., Gr. 7-12.

Dating Topics for Older Teens. Society for Visual Educa-
tion, Inc., 4 Filmstrips, Color, 2 12" Records, 33 1/3
RPM., Cr. 7-12.

DeveloPinF Basic Values. Society for Visual Education,
Inc., 74 Filmstrips, Color, 5 12" Records, 33 1/3 RPM.,
Gr. 7-12.

Developing Your Study Skills. Harcourt, 2 Filmstrips,
Color, 2 12" Recrds, 33 1/5 RPM, Cr. 7-12.

Dronoing Ou' Road to Nowhere. Harcourt, 2 Filmstrips,
Color, 2 12" Records, 35 1/5 kPM., Cr. 8-12.

Faiure: A Step Toward Growth. Harcourt, 2 Filmstrips,
,Jr, 2 12 " clecords, 53 1/7) RPM., Cr. 7-12.



:Pour Who _t. Harcourt, 2 Filmsti-ip:=', Color, 2 12"
Records, 33 1:3 FT;14..

:77nialg Places in the City. Coronet. 6 Filmstrips, Color,
3 12" Records, FIT1., Cr. /4-8

Growing, Intu Manhood: A Miildle School Approach. Harcourt,
2 Filmstrips, Color, 2 12" iecriril[T, 33 1/3 Ri'11., Cr. E-17.

Growing Into Womanhood: A Middle School Approach. Har-
court, 2 Filmstrips, Color, 2 12" Records, 33 1/3 RPM.,
Gr. 8-12.

High School Course Selection nnd Your Career. Harcourt,
2 Filmstrips, Color, 2 12" 1-sorLis, 33 175., RPM., Gr.
7-10.

Home Services. Society for Visual Education, Ins., 2
Filmstrips, Color, 2 12" Records, 33 1/3 RPM., Gr. 3-9.

How To Succeed In HiEh School-By Tryinz. Harcourt, 2
Filmstrips, Color, 2 12" Records, 35 1:3 RPM., Gr. 7-q.

Hung Up On Homework? Harcourt, 2 Filmstrips, Color, 2
12" Records, 33177 RPM., Cr. 7-12.

I Ne,,er Looked At It That Wa Before. Harcourt, 2 Film-
strips, Color, 2 12" Records, 35 1 3 RPM., Gr. 7-12.

I Wish I'd Known That Before I Went To College. Harcourt,
2 Filmstrips, Colo, 2 12" Recurds, 33 1 3 RPM., Gr.- 7-12.

If You're Not GoinfLto Cor_e7e. Harcourt, 2 Filmstrips,
Color, 2 12" Records, 33 ,73RPMs, Gr. 7-12.

Love and. Marriage. Harcourt, 2 Filmstrips, Color, 2 12"
Records, 33 1/3 RPM., Gr. 8-12.

Older Teens and Famil RelaL1221112a. Society for Visual
Education, Inc., Filmstrips, Color, 2 12" Records, 33
1/3 RPM., Gr. 8-12.

Popularity Problems Of Older Teens. Society for Visual
Education, Inc., 4 Filmstrips, Color, 4 12" Records, 33
1/3 RPM., Gr. C-12.

Popularity Problems of Young Teens. Society for Visual
Education, Inc., 4 Filmstrips, Color, 2 12" Records, 33
1/3 RPM., Gr. 6-9.

Role of The Counselor In The Secondary School. Harcourt,
1 Filw,'Trip, Color, 1 12" Record, 33 173 RPM,, Gr. 7-12.



Should You Go To Collee? TTircourt, 1 7ilmstrir)
7
Color,

0 1

`.:',;-)0 r1:1 TTheblemf>. floc-7 , Tnc.,
. or 1

Chentinn, ' color, 2

For Sucr---;:-7. l'iyer7I1; 11 Filtrip2, Colcir, 5
1711 (; 7-12,

Thy,) ]n r, Joh Everate, 4 Film-

ymTe Tuncd 21mRtriprl, Color,
2 12" kccorcis, '1,/)

Think of Others First, ITroour*, 2 Pilmstripfl, Color,
2 iccords, n-12.

Values -ror Teenaner: 1-Tro--)urt Filmf,,tripf-,, Color,
. _ - 9

heCO '-Y71. %. )

You and The Law. Harcourt 2 Filmstrips, Color, 2 12"
Records. 35 11;. D2II, (_:2_ 5-1:

Your First Ye-ir Tn IIipli School. Harcourt, 2 Filmstrips.
1-Aor, 2 12" 1,ecor,L;, ), 1 , kCN., Cr --12.

vou'ro Moro Than a Score. Hzircourt, 2 FL]mstrips, Color,
2 12' Records, 1 7';'--i'M G. (-12.

Young Teenagers And_Fami]v Relationships. Society for
Visual Education, Inc., 4 ilinAripn, Color, 2 12" Records,
33 1/3 RPM., Cr. 7-12.

RecordinP:s of Occupations:

Accountant. Imperial, 1

Advertising

Cassette, Cr. 7-12.

Workers. Educatonal Senso-y Pro-
'7-12.

Accountant,
gramming, 1 U;(:tt, Gr.

Advertising.. Classroom, 1 C.assette, Cr. 7-12.

Advertising:,. Imperial, 1 Cassette, Cr. 7-12.

piTriculture. Classroom, 1 Cassette, Gr. 7-12.

Air Conditioninrf and RefrirTration. Classroom, 1 Cassette,
Gr. 7-12.



Air Conditioning Mechanic: Annlfiance Serviceman. Educe-

Air Traffic Controller:. fir: Crnorator. Educa-
tional Sonf-m-roy , ,

Aircraft "Mechanics: --;t1 FYI llcnt ona
'

1

Anthropo
i n

logists- l':connTL
7-7

o-

Educational Sensory Program-

Appliance Servi ceman. Imperial, 1 Cassette, Gr. 7-12.

Architect. Imperial, 1 Cassette, G. 7-12.

Architecture, Classroom, 1 Casse'-te, Gr. 7-12.

Artistic Inter,_-_;t Occupations. Wjlson, 1 Reel, > 5/4 IPS.,
Gr, 7-12.

Assembler. Imperial 1 Cassette, Cr. 7-12.

Astronom-,rz: Actor-Actress. Educational_ Sensory Program-
ming, 1 Cassette, Gr. 7-1:.

Auto Body Rena mman: Auto Mechanics.
Programming, 7assette, Gr.

Auto Mechanic. Imperial, 1 Cas.sette, Gr. 7-12.

Auto Salesman: Auto Service Advisor. Educational Sensory
Programming, 1 Cassette, Gr. 7-12.

Educational Sensory

Bank kflerk: Teller. Educational Sensory Programming,
Cassette, Gr. 7-12.

Barbers: Cosmetologists. Educational Sensory Programming,
1 Cassette, Gr. 7-12.

Beauty Culture. Classroom, I Cassette, Gr. 7-12.

Biologist. Imperial, 1 Cassette, Gr. 7-12.

Brakeman: Telegrapher. Educational Sensory Programming,
1 Cassette, Gr. '7 -12.

Bricklayer: Carpenter. Educational Sensory Programming,
1 Cassette, Gr. 7-12.

Broadcasting. Cll'%ssroom, 1 Cassette, Gr. 7-12.

Business: How It Works. Wollensak, 1 Cassette, Gr. 7-12.
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rl

,1^

11,(1) 70stlor

r

1

once.
t L

Plecmont Officer: Home Esouoics. 1.',clucational
i-roi,=1:.-,,!:11.ng, 1 (.:ssetL,.7.,

Co-mmercial Artist. Im-ecrial, 1 Cassette, Gr. 7-12.

Photocrrsnher. jrmr-,orial, 1 Cnssette, Gr. 7-12.-

Intorost Ocsunat-i.11s.l. J'ilson, 1 noel., 5
Cr -1.L.

Clssroom, 1 Cassette, Cr. 7 -12.

Cno?-Chief: Waiters-Woitosses. Princational Sensory

Onsmetolorrist. Imporil, 1 Cassette, Or. 7-12.

Ilunerial 1 Cassette, Cr. I--12 n

D,i..1.c'Trs: Musicians F.Ale Teachers. Educational. .

_
Profr,rin:!:, 1,L.: (IV. 7-12,



1

DentrIT iThsistant: Dr=rts1 -.Lor:-ii_o,-; Tc:cLniclar. 7ducs.-
. .

L21-.C., 1

7.-)c-nt1 17-v, 1
'

tici
1

D=f Impe.ial, 1 C--12c2tt-:, Cr.

3-7:11critional

Educ:Itional Sensory

Draftsmstn: Eenorir. Educational Sensory
11-0EraiAming, 1 CI'. i-12.

Education. Classroom, 1 (7:_ssett , Cr. 7-12.

T.] cian. Imperial, 1 Casset-lP, --12.

T1 aist7 -Lan: Elevator C,Iistrucon. Fducational Sensory
1 LL-,-r.tc.,

E7 Dnic Tec1 11ici an. Imprsrini, 1 Cassette, Cr. 7-12.

Elemo:_t=y .Tacloer. Imperial, 1 Cassette, Cr. 7-12.

Encriro-riiDa. Classroom, 1 CassetLe, Cr. 7-12.

Enrriroerifli/yE2aof Enr-inePrin . Educational Sensory
i-rojrarAmin, 1 Cassette, Gr. 7-

Explorinll The World Of Wort;. Wilson, 6 Cassettes, Gr.
7-12.

Enuipm2nt Mechanic: TradlistrialMadhinery Renairman.
hal_lcational Sensoly La.oiframil,n, 1 Ucia:;_LLo, Cr. 7-12,

FBI Snecial Arr,ents: Police Orficers. Educational Sensory
1-rogr-rining, 1 C.1';.:3etie, Cr 7-12-

Federal Civil aovernment Worker-Part I: Federal Civil_
Government Worker -I Mucationat Seniocy Pro,;.31111raing,
1 Cassette, Gr. 7-2.

The Fireman and His Work. Wollensak, 1 Reel, 3 3/4 IFS.,
Gr. 7-12.

Fireman-Water Tender. Imperial, 1 Reel, 3 3/4 IPS., Cr.
7-12.
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7-"Mt 7r_FTineers: F.ducatiorP1 Sensory

fJ,-esLr-

!sational Sensory

1' n.:7:77r- E,dca,ional, 1 Casse-Lte, Cr.

Ellicttcnal Sensory Proc:rammin7.,
1

Geonhvsic i Fducational Sensory Programming,
1 Case-LL:?, Cr.

Grocery StoreCle.yk. Imneria_, 1 Cassette, Cr. 7 -12.

0.7prator. Cr, -,ettc', Cr. 7-12.

Career:. Classroom, 1 CasseTte, Cr. 7-12.

Hose t_1 i'ttenciants: Cus-odia s. Educational
Sensory i-roFrram:n.inE,-, 1 C:,.:-;set Le,

Hotel Clerk: Manp-er. Educational Sensory Program-
ming, 1 Cassette, Gr. Y-12.

Hotel-Motel. Classroom, 1 Cassette, Cr. 7-12.

How To Get A Job. Wollensak, 1,Cassette, Cr. 7-12.

Industrial Designer: Interior Decorator. Educational
Sensory Programming, 1 Cassette, Gr. 7-12.

Industrial Traffic Tanager: Purchasing Agent. Educational
Sensory Pror-amming, 1 Cassette, Gr. 7-12.

Instrument Repairman: Maintenance Electrician. Educational
Sensory Programming, 1 Cassette, Gr. 7-12.

Insurance A ent-Broker: Manufacturer's Salesman. Educa-
al ensory Programming, 1 Cassette, Gr. 7-12,

insurance Broker. 'Impt'rial, 1 Cassette, Gr. 7-12.

Introducing The World Of Work-Part I. Wilson, 1 Reel, 3
3/4 IPS., Gr. 7-12.

Johnny Visits the Farm. Classroom, 1 Cassette, Gr. 7-12.

Kinderplarten-Elementary School Teacher: Secondary School
Teacher. Classroom, 1 Casse Lto, Cr. 7-12.
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LA11(1:-Jrnne Architectn: Mlucfltional Sensory
I i

. 1

Prorramminp:,

1 Cassette,

:7
' t7.1, I 17. 1 HceJ., 1;') !II IP , ,

r-; , -1:
_

Let'E; MPr:t T2( Wca-li-m',a1- 1 P,0c-'1,

LIThr,T,ri7m , Imperial , s s ottc, Cr - 7-ln.

IPS.,

Li,bi- rri To c hn 1duati oncii ensory
PrL.ra:-.IftlinF, Cr,

Li fa Soj en-1:ist B nc* ImI stn, Educational Sensory
Dp(471-2--ilLtir-,

LinemanCable Sn-1.1_cer jH1 nphenr Perin ir-Tncltaller Ed-ucationi tiy ,*.o1Hi..11.H,
1

4ocr,11
S11F;ory

, L. v..

r.; r_ Driver, al , 1 Casset-Le , Cr

Loc ?mot 1.yr:LEn jneer c te 7 , Eclucati mai Sensory
, 1

Imperi :-..1 . , 12_,

Tnri Educriti.ona] Sensory
.? L ,

Ca7-ri,?rs: tal Educatienal.Sensery
-

(7:i-sm.-II-lel. Workers

H' Cr., .

Educational



11:1thcti.cianr;:
1

(),- : 7 ' .

7:-1

' k

(r:C.

TV

,,tiT:1,
1

m1:1 I c':-Ihtn,

C

picturr, Projertioninl:
01:1 ELIA LLa :

Imr.c,rial, 1 Cssottr, Cr, 7

zr 7 ,nor

PracL,Ical.

Wollen, I nasette, Cr. 7-10

ImpPrial, I C-LE..sottc,, Cr, 7--

Imporicil, I rzi.,7;E;otto, Cr.

Meranint: Physl_cal Thorapir,t. Ecluc'ational
,3enory

Cne,,Inoqra,phy. Cla2oroom, I Cassotto, Cr', 7-12.

Office i4n chine Operator: Shirrin-RecoivinK Cier.
Eciu6LJ3IT)iii*--ToT7),iplill, I CaL;t1,:, 1-12

OneratinP: Eng.'ineers: Paintor and Paperhanp;er, Educa-
Tional ;3enscry 1 C.-i;:..:2ttc,

Ontometrists: Pharrimcic;t- Educational Sensory ProgramminF:,
1 7as!;ette 7 Gr.

Our Friend The Policeman. Classroom, 1 Cassette, Gr. 7-12.

Outdoor Interest Occupations. Wilson, 1 Reel, 3 3/4 IPS.,
Gr. 7-12

Persuasive Interest Occupations. Wilson, 1 Reel, 3 3/4
IPS., Gr. 7-12.
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Pr-trnl(!um Or.run:Ytinu2 -F:.!Tt T. PfliPn1Dilm Ocupt
I.; 7

F1lotn Flucatjnu-11

ui rr! a (.

Impi,y11 1

. Priucationzil 2e11-
, I

I: Pilet-riTnt-Pnrt IT .FrItion-
!I.L'L.)C,H1): I C c;" Y1.71

Imperin], 1 C:Inncti-,

Plm-min7 Bevond run (7, Ca,c,;se-[-..1.-e:-.,, Cr

Pia7tr2rer: Plnmbers an:] ripe Ei:Ltu'ra Education:al flan-
Suy 1

Plummer.nir-f-"-' lATTEY..71-,71, I Crotte, Cr. i-1-,

Podiatrist: Chiroorctor, Educc!tiorml Sen-ory Pron--",-(inrr
=

1 C:-..ttr- x- 12

Imporial I Ca.nsetto 7-1;).0

T1-, Pic, Wollenoak, 1 Cassette, C

7

4
I
Cru-15.tte, Cr, 7-12.

Sr?n,-_;c:,ry

Printinr, and 7n7ravinP.. (j urZ)o1fl I Cnssette, Gr.

; F-Pes:-7;n1fpl-L: ons 01'7
n
rop. --a,-mino. 1 Lic.,.,I=ALc,

r ,

1-rofit: Pusino,-;.5 Go:711. 00.1_]on-fll- 1 Cassette, Cr., 7-12,

Programmer.. Imprial, Casetto, Cr. 7-12.

Pycino,7_07.3.ts;_RecretjonWcTImr7 Educational SelazIory
Prr.r,onri;) 1 Ca aauLtc, r,

Rolations, Tmperini, 1 C..-IFtte, Cr. 7-12,



Public Relations : P.rote.;Tnni.: Clorn-vman. Educational
Uu:;ory ProE mr:Jming, 1

Radio of ricer. Tmperial, 1 ;Th,c,l TPS., Gr. 7-12.

Raliologic Perord Linnirjan. PO-
ucatioual Censor T t t-T j. 12.

i-tclio-TV Announcer: Br,):7!Oct Pocchnicin. Educational
ProrammIng, 1 cir. 7-12.

Pmrf.,,;r T:T7tn,Arrer: Employment Counselor. Educational Sen-
2L- ling, 1 Cnit, Cr'. 7-12.

Peal Estate Broker. Imnerial, 1 CassetI7,e, Cr. 7-12.

Real Estate Salesman-Broker: Retail Trade Salesworker.
Educational Sensory CY',.etLe, 6r. Y-12.

Resistered Nurse: Licensed Prnntic.al_Murse. Educational
Sensory Programmin, Cot-ic

Rehabilitation Counselors: --,chool_Spunspler. Educational
Sensory Prorammini:;, 1 Ca;:c.:eLt(:J,

Repair Service. Classroom, 1 Cassette, Cr. 7-12.

The Restaurant Business. Classroom, 1 Cassette, Gr. 7-12.

Retail Saleswoman. Imperial, 1 Cassette, Gr. 7-12.

Roofers: Sheet Metal Workers. Educational Sensory
Programming, 1 Cassette, Cr. 7-12.

Routemen: Intercity Busdrivers. Educational. Sensory
Programming, 1 Cas2otte, Cs. 7-12.

Sanitary Workers: Veterinarians. Educational Sensory
Programming, 1 Cassette, (Jr. 7-12.

Scientific Interest Occupations. Wilson, 1 Reel, J 3/4
IPS., Gr. 7-12.

Scientific Research. Classroom, 1 Cassette, Gr. 7-12.

Secondary Teacher. Imperial, 1 Cassette, Gr. 7-12.

Secretarial Careers. Classroom, 1 Cassette, Gr. 7-12.

Secretor/. Imperial, 1 Cassette, Gr. 7-12.

Securities Salesman: Wholess1e Trade Workers. Educational
Sensory Programming, 1 Cas5eet(,:, (Jr. 7-12.
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Selling. Classroom, 1 CassrLe, Cr. 7-12.

Captain. imperial, 1 7,Thc1. 3 5/4 TPF,., Cr. 7-12.

CHmmerr:ial Arti5ts. Pdi-
Sensoly ii , I r ( '-12

Social Service Inr. 1--)r Cl -1' -,r
7/ / zl 1:1),L3 Cr

Wils,on, I rlecl,

Ignr1,_... Classroom, 1 C2,71sr,ette, Cr.

Vlorlcer.

Social Workerr_l:
1 Catte, Gr.

7-12

ImpPrinl, 1 cs:-1:12tto, Cr. 7-12.

Surve-vor. FAucational Sensory Pror.L:rarminfr,,

Speecb Patholnr-ists and Hodionl Labor-,tori,
boucLLona. - 1

hrs -12.

State Police Officers: rjuo tional Sensory
f Gasset_o,

Stationery F,nineer. In-)eri7,1, 1 Cosseite, Cr. 7-12.

Step.=plier-Scet=777. Fdocational Sensory
ProLra,fiins-, 1 Ca;_;_:oLL:?,

Stewardess. Imperial, 1 Cissettc, Cr.- 7-12.

Stonemason: Structural Steel Worl:er, Educational Sensory
Pr--_ramming, 1 Calto, Cr.

Switchboardgnerator. Imperial, 1 Cassette, Cr, 7-12.

Stems An=Ilysis: Prop:Tamers. Educational Sensory
Programming, 1 CassetLe, Cr 7-1,

Technical Writers. Imperial, 1 Cassette, Cr. 7-12.

Technical Writers: Architects. Educational Sensory
Programming, 1 CassetLo, G. 7-12.

Telephone Craftsman: Telephone Eqpipment
Educational Sensory f're-cammin, 1 (JI:=;s:?Lta, Cr. 7-12.

Telephone Operator: Automobile Parts Counter Man.
tional Sensory Prograrnmin, 1 Cas:;otto, Cr. 7-12.

Tomorrow's Jobs-Part Tomirr91vIts_Jobs-2. II.
tiurat :1-13,ry : 1 1 , C;.t. tLt, Cr. 7-12.
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Tool and Die Maker: Instrument Mnker. Educntionnl
oonsory 'rogramming, 1 zr-ILtt, (;1-, 7-i

Torii and Die Maker. Tmperial, 1 Caz:sette, Cr.

Transportation. Classroom, 1 Cassette, Cr. 7-12..._

Truck and Rus Mechanic: Vendinp.: Machine Mechanic. Educa-_
tional ;_ensury Progruilimin:;, 1 Cas.:..;ette,

TrIlokdriver:LocalT17uckdrivP.,rs.. Educational Sensory
,;I10 'r 1 7

Television Tnd Padio Scrviceman. Imperial, 1 Cassettc.,
Gr.

Urban Planners: ManafTerial Occupations.. Educational Sen-
sory ProgrElfilffling, 1 CaJsette, Cr,

Watch Relpairman: Composinq; Room Occupations Educational
Sensory Programming, 1 Ca,,,setto, 7-1Y.

VoNen in, the World Of Work. Wilson, 1 Reel., 3 3/4 IPS.,
Gr. 7-i2.


